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1.3 Duress
This Agreement was freely entered into, without duress, by all the parties who
support and endorse the provisions contained herein.
1.4  Parties Bound
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ent shall apply to:-

Municipal and Shire Council Employee’s Union of Australia, New
South Wiles Division;

Industrial kdhbakocsl Government Engineers Association of New South Wales;,

The Environmental Health and Building Surveyors Association of New South
Wiles,

Lake Macquarie City Council;

All employees of Lake Macquarie City Council, whether members of the
organisation of emnployees listed above, or not.

Previous Awards and Agreements

This Agreement shall be read in conjunction with the Local Government (State)
Award 1995 and in the case of any inconsistency the terms of this Agreement shall
prevail over the Award.

This agreement rescinds and replaces in their entirety:-

The Lake Macquarie City Council Consent Award;

The Lake Macquarie City Council Agreement 1995,
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Industrial Agreement Number 8122;

Industrial Agreement Number 8248,

and unless specified in the body of this Agreement any other Agreement
/Memorandum of Understanding/Exchange of correspondence or work -
practices/arrangements which applied prior to the introduction of this Agreement
and which regulated terms and conditions of employment of employees covered by
this Agreement with the exception of -

The Agreement dated 1 October 1993 concemning introduction of Council’s One
Man Garbage Service; and

The Agreement reached on 11 February 1992 concerning amalgamation of the
Night Garbage Service.

Objectives of the Agreement

The parties to this Agreement are committed to ensuring that Lake Macquarie City
Council adopts the best possible approach to the management and operation of all
facets of the organisation. This will be achieved through the development of a
“Quality Workstyle™ which ensures that the pursuit of continuous improvement and
the acceptance of change becomes the normal way of life throughout Lake

-qu'fry Council’s operations.
Registered

III EnterpriseT g oljoat | of this Agreement are:-

| Industriab Regisiipie ffrovision of the highest quality services, both to the community of

H
£ STR—

_LaksMacquarie and to our internal customers, at all times.

sl

* The attainment of strategies, objectives and action plans of the Lake
Macquane Management Plan.

* The enhancement of the image and the profile of Lake Macquane City
Council and the City of Lake Macquane.

The objectives of this agreement will be achieved through:-
* The creation of a high performance, high trust organisation through a
genuine partnership between management, staff, unions, councillors and the

community.

* The embracing of change and 2 commitment to continuous improvemert by
all within Council.

* The development of a leamning organisation based upon team-work,
flexibility, competency in skills and opportunities for development.

i The development of an organisation focussed on the customer, dnven by
achievement of results.

! Sapl‘em‘-r 1996 P‘ﬂ 3
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The reward for achieving these objectives will be:-

* Improved quality of service, enhanced productivity and the development of
new Services.

Security Of Employment

In realising the objectives of this Agreement it is understood that improvements in
productivity, efficiency and reliability will have a direct effect of enhancing the job
security of all Council employees.

Council shall guarantee security of employment for all current permanent
employees for the period of this Agreement.

Where staff level requirements need to change, normal turnover of staff will be
used to satisfy the adjustments.

'I'he parties recognise that the commitment to security of employment, in a work
f continuous improvement, may result in jobs and functions within
n changing. Should change occur, management and staff affected
r 10 ensure that the skills required are gained to enable

; accept new responsibilities.

—Fhe-parties| nn: committed to the provision of training and development

opportunities to any staff affected by these changes. (See clause 15 Training and
Development.)

Definitions

“Award” means the Local Government (State) Award 1995

“Council” means Lake Macquane City Council.

“Association” means the Local Government Associaton of New South Wales.

“Union” means either the Australian Services Union of New South Wales;

“Ordinary Pay

Page 4

the Local Government Engineers’ Association of New South Wales;
the Environmental Heaith & Building Surveyors’ Association of
New South Wales; or the Federated Municipal and Shire Council
Employees’ Union of Australia, New South Wales Division.
- means remuneration for the employee’s normal weekly number of
hours of work calculated at the ordinary time rate of pay. Ordinary
pay shall include, but not be limited to the following allowances
where they are regularly received:

disability allowances (refer to clause 3);

tool allowances;
* on call allowance.

i Sepfem&r 1996
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“A salary system”

“Indoor staff”
“Seven day a week

rotating roster”

“Agreement”

{ Soptember [996
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The following allowances shall be excluded from the composition
of ordinary pay-

* overtime payments,

* iravelling allowances,

. sewer choke allowance;
» car atlowances,

]

meal allowances.,

- unless otherwise specified, any reference to “days’ shall mean
calendar days.

determines how employees are paid. Council’s salary system
complements the entry level rates of pay and skill descriptors in the
Agreement by identifying salary points that are over and above the
entry level rates of pay. Each salary point shall be defined so as to
enable progression through the salary system based upon the
acquisition and use of skills. A salary system shall provide for a
method of salary review

to tratning concemed with the attainment and demonstration
-ified skills, knowledge and their application to meet industry

meahs employees in levels 1,2,3 and 4 of the operational band and
emplovees engaged in the gardening, building, metal, mechanical
trade and ganger roles of the administrative/technical/trade band
Excepting staff engaged in the following functions:-
Admimstration

Civic Centre, Recreation and Theatre

Community Services

Finance

Noxious Plant Inspection

Ordinance Control

Public Relations

Supervising in the administrative/technical/trade band

Technical Services

Works Supervisors/Co-ordinator

means employees not classified as outdoor staff.

means a roster operating over seven days and which features days
off which fail on different days each period.

means Lake Macquarie City Council Enterprise Agreement 1995
unless otherwise specified in the body of this agreement.

Pago 5



1. SALARY SYSTEM

2.1  Classification Structure - Skill Descriptors.
(a) Operational Band, Level 1

Authority and accountability: Completion of basic tasks with work closely
monitored by the team leader or supervisor.

Judgement and problem solving: Judgement is limited and coordinated by other

workers.

Specialist knowledge and skills: Specialist knowledge and skills are obtamed
through on-the-job training and Council based induction training. Off-the-job
training may lead to trade, technical or professional qualifications.

Management Skills: Not required.
Interpersonal skills: Limited to communications with other staff and possibly, with

the public,
[I'F'F‘ - d experience; Compietion of Schooi Certificate or the Higher
I'I - ey BdieetiCertificate may be sought. Completion of an appropriate labour market
| P om siimilar short-term work / skills experience is desirable.

|
Ir du e X |
Il (]b) bmabﬁéﬁﬁﬁﬂal !#ﬂnd, Level 2

Authoﬁ'gy and Accountability: Responsible for the completion of basic tasks with
individual puidance or int a team.

Judgement and problem solving: Applies standard procedures with normally few if
any options in the application of skills.

Specialist knowledge and skills: Job specific skills and knowledge would normally
be gained through on-the-job training and experience. Short courses may be
completed at TAFE.

Management Skills: Not required.

Interpersonal skills: Frequent communication with other staff and/or the public
common but normally at routine level.

Qualifications and experience: Incumbents may have attended short courses in
specific work or be undertaking a technical college certificate as completion of
structured training program in work-related area.

FPago 6 I Septombor 1996
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(c) Operational Band, Level 3

Authority and Accountability: Responsible for completion of regularly occurring
tasks with general guidance on a daily basis. :

Judgement and problem solving: Judgement is required to follow predetermined
procedures where a choice between more than two options is present

Specialist knowledge and skills; Application of skills, including machine operation
skills, following training “on-the-job” or accredited external training over a number
of months.

t Skills: Some guidance/supervision may be required. May assist a co-
ordinator/trainer with on-the-job training.

Interpersonal skills: Skills required for exchange of information on straightforward
matters.

Qualifications and experience: Suitable experience or qualifications in a number
of defined skill areas.

rid}——Opemtional Band, Level 4
' |

Registe f

_ ity: Responsible for supervising staff in operational
york requiring independence in the application of skills, subject to
yision. Responsible for quality of work function.

|

~Judsm m'rmhld problem solving: Option on how to approach tasks requires
interpretation of probiems and may involve precise judgement in operational areas.

Specialist knowledge and skills: The number of work areas in which the position
operates makes the work complicated and a variety of skills are required in its
completion. Position may require competence in operation of complex machinery.

Management Skills: Supervisory skills in the communication of instructions,
training and the checking of work may be required.

Interpersonal skills: Skills are required to convince and explain specific points of
view or information to others and to reconcile differences between parties

Qualifications and experience: Experience to adapt procedures to suit situations
and a thorough knowledge of the most complex operational work procedures to
achieve work objectives.

(®) Administrative /Technical / Trades Band, Level 1

Authority and Accountability: Responsible for the completion of work requiring
the application of trades, administrative or technical skills.



. Lake Masgoarie City Coanatl Eaterpriss Agrescraat 1996

)

Judgement and problem solving: Skills in assessing situations and in determining
processes, tools and solutions to problems. Guidance is available.

Specialist knowledge and skills: Positions will have demonstrated competence in a
number of key skill areas related to major clements of the job.

Management Skills: Positions may require skills in the supervision or co-
ordination of small groups.

Interpersonal skills: Communication skills to explain situations or advise others.

Quaiifications and experience: Appropriate work-related trade, technical or
administrative qualifications or specialist skills training.

Administrative / Technical / Trades Band, Level 2

Authority and Accountability: Responsibility as a trainer/co-ordinator for the

operation of a small section which uses staff and other resources, or the position
completes tasks requiring specialised technical/administrative skills.

Judgement and problem solving: Skills to solve problems which require
f options with freedom within procedural limits in changing the way

| Regiswatkds dong or in the delegation of work. Assistance may be readily available

e :
I Enterprise

i solving problems..

| Industrial Hesisuhist ledee and skills: Positions will have specialised knowledge in a

(8
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number of gdvanced skill areas relating to the more complex elements of the job.

Management Skills: May require skills in supervising a team of staff, to motivate
and monitor performance against work outcomes.

Interpersonal skiils: In addition to interpersonal skiils in managing others, the
position may involve explaining issues/policy to the public or others and reconcile
different points of view.

Qualifications and experience; Thorough working knowledge and experience of ail
work procedures for the application of technical/trades or administrative skills,

based upon suitable certificate or post-certificate-level qualifications.

Administrative / Technical / Trades Band, Level 3

Authority and Accountability: May be responsible to provide a
specialised/technical service and to complete work which has some elements of

complexity. Make recommendations within Council and represent Council to the
public or other organisations.

Judgement and problem solving: Problem solving and judgements are made where
there is a lack of definition requiring analysis of a number of options. Typical
judgements may require variation of work priorities and approaches.

1 September 1396
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Specialist knowledge and skills: Positions have advanced knowledge and skills in
a number of areas where analysis of complex options is involved.

Management Skills: May supervise groups of operational and/or other -
administrative/trades/technical employees. Employees supervised may be in a
number of different work areas, requiring motivation, monitoring and co-ordination
to achieve specific outputs.

Interpersonal skills: Skills to communicate with subordinate staff and the public
and/or negotiation/persuasive skills to resolve disputes with staff or the public.

Qualjfications and experience: An advanced certificate, associate diploma,
appropriate in-house training or equivalent combined with extensive experience in
the application of skills in the most complex areas of the job.

Professional / Specialist Band, Level |

Authority and Accountability; Provides specialised/technical services to complete
assignments or projects in consultation with other professional staff. May work
with a team of technical or administrative employees requiring the review and
approval of more compiex elements of the work performed by others.

Judgement and problem solving: Problems require assessment of a range of

gl having elements of complexity in reaching decisions and making
Hegisteredecommendations.

| Enterp rise Agreement

|

M

1 is available from sources within Council, and assistance is usually

|| Industrial Regisgwai | le from other professional/specialist staff in the work area.

S_pe__gfélist knowledge and skills: Positions require considerabie knowledge in a
specific area with a sufficient level of skills and knowledge to resolve issues having
elements of complexity that may not be clearly defined.

Management Skills: Positions at this eotry level to the Professional/Specialist Band
are not required to possess management skills.

Interpersonal skills: Persuasive skills are required to participate in technical
discussions to resolve problems, explain policy and recongcile viewpoints.

Qualifications and experience: Professional/Specialist positions require
professional qualifications to apply theoretical knowiedge to practical situations.

Professional Specialist Band, Level 2
Authority and Accountability: Provides a specialised/technical service in the

completion of work and/or projects which have elements of complexity (composed
of many parts that may be more conceptual than definite).

1 Septembor 1996 Page 9
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Judgement and problem solving: Positions require the interpretation of information
and development of suitable procedures to achieve agreed outcomes. Problem
solving and decision making require analysis of data to reach decisions and/or

determine progress.

Specialist knowledge and skills: Experience in the application of technical
concepts and practices requiring additional training is required at this level.

Management Skills: May manage a number of projects involving people and other
resources requiring project control and monitoring as well as motivation and co-

ordination skills.

Imterpersonal skills: Interpersonal skills in leading and motivating staff in different
teams/locations may be required, as well as persuasive skills to resolve problems or
provide specialised advice.

Qualifications and experience: Positions at this level would have supplemented
base level professional qualifications with additional skills training, Considerable
practical experience or skills training would be required to effectively control key
elements of the job.

i) R 1ﬁﬂfm§iqmrr¥pocmlm Band, Level 3

Lt i = A hn ibi g
|. Auﬂ:lnniv | ccountability; Provides a professional advisory role to people
| tndu st of gutsite Council. Such advice may commit the Council and have
Il . 11gmnn::u:l unqu:t upon external parties dealing with Council. The position may

manage severnl major projects or sections within a department of Council.

.[

Judgement and problem solving: Positions have a high level of independence in
solving problems and using judgement. Problems can be multi-faceted requiring
detailed analysis of available options to solve operational, technical or service
probiems.

Specialist knowledge and skills: The skills and knowledge to resolve problems
where a number of complex alternatives need to be addressed.

Management Skills: May be required to manage staff, resolve operational
problems and participate in 2 management team to resolve key problems.

[nterpersonal skills: Interpersonal skills in leading and motivating staff may be
required. Persuasive skills are used in seeking agreement and discussing issues to
resolve problems with people at ail levels. Communication skills are required to
enable provision of key advice both within and outside Council and to liaise with
external bodies.

Qualifications and experience: Tertiary qualifications combined with a high level
of practical expenence and in-depth knowledge of work.

Page I I September 1996
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(k)  Professional / Specialist Band, Level 4

Authonity and Accountability: Accountable for the effective management of major
sections or projects within their area of expertise. As a specialist, advice would be
provided to executive leve! and to Council on major areas of policy or on key
issues of significance to the organisation. The position’s influence would have an
important role in the overall performance of the function

Judgement and problem solving: Positions would determine the framework for
problem solving or set strategic plans with minimal review by senior management.

At this level, the position may represent senior management or Council in the
resolution of problems. The oversight of problem solving and assessment of the
quality of judgements made by less qualified staff will apply at this level.

Specialist kmowledge and skills: Positions require knowledge and skills for the
direction and control of a key function of Council or major functions within a
departinent. Positions require expert knowledge and skills involving elements of
creativity and tnnovation in addressing and resolving major issues.

llls: Positions may direct professional or other staff in planning,
implesentation and review of major programs, as well as participating as a key
member of § functional team.

Industrial Registrar

H:‘S’i.
| Enterprise

skills: Interpersonal skills in leading and motivating staff wiil be
‘required at this level. Positions require the ability to negotiate on important
matters with a high degree of independence. Positions are required to liaise with
the public and external groups and organisations.

Qualifications and experience: Specialist"tcﬂiary qualifications in an appropriate
field of study combined with extensive practical experience in all relevant areas in
order to plan, develop and control major elements of work.

)] Executive Band

Authority and Accountabilitv: Accountabie for the direction and control of Council
or a department or the like. Influence and commit Council or a department or the
like to long-term strategic directions. Lead policy development and
implementation.

Judgement and problem solving: Positions solve problems through analytic
reasoning and integration of wide-ranging and complex information, and have a

high level of independence in determining direction and approach to issues.

Specialist knowledge and skills: The position requires the application of a range of
specialist knowledge and skills, including relevant legislation and policies and
other areas of precedent. Ability to provide authoritative advice to Council.

I Seﬁow&ar 1996 Pa‘w i
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Management Skills: Application of corporate management skills ina diverse
organisation to establish goals and objectives. Manage and control staff, budgets
and work programs or major projects of Council or a department or the like
utilising leadership, evaluation and monitoring skills to facilitate achievement of
objectives. Ability to generate innovative approaches to more effectively deploy
resources, meet changing circumstances and improve service to Council’s clients.

Interpersonal skills: Positions use persuasive skills with external partics on major
iters of critical importance to Council. They motivate managers and staff at all
levels by leading and influencing others to achieve complex objectives. They
influence the development of Council.

Qualifications and experience: Positions will have a relevant degree or equivalent
and management experience, combined with accredited management
qualifications.

Rates of Pay.
Employees shall be paid consistent with the principles of the Lake Macquarie City

Salary Administration System 1995 and the salary levels which are
in thit system. A copy of the Salary System is attached to this agreement

gesluded :
III Enterprignd farme. i of the Agreement. The salary steps shall be adjusted in line with the

edures saf out in the Agreement.

| Industrial Registrar (

"

2.3

(a)

(b)

24

(a)

(®)

Puoge 12

“Safety Net Adjustments.

The rates of pay and the salary steps are detailed in the Lake Macquane City
Council Salary Administration System 1995. These rates, as adjusted through the
period of this Agreement, include the second safety net adjustment of $8.00 per
week and the third safety net adjustment of $8.00 per week for adult employees in
accordance with the State Wage Case decision of the Industrial Relations
Commission of New South Wales of December 1994.

Any increases in rates of pay negotiated at an industry level at the conclusion of the
Local Government (State) Award 1995, in November 1996, are not included in this
Agreement. The rates of pay and salary steps detailed in the Salary Administration
System shall be varied by the same amount or percentage as variations to the rates
of pay prescribed by the Award, achieved through those negotiations.

Payment of Employees

Council shall pay either by the week or the fortnight. Any other period shall be by
agreement between Council and the Employees affected.

Council shall pay by direct credit to the employee’s nominated account. Council

wiil pay an amount of $30.00 to each person in its employ in the pay prior to
Chnistmas each year to cover the charges made by financial institutions.

1 Septem ber 1996
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(d)

(e)

31
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Lake Macgoarie City Coupuil Enterprime Agreemeat 1995

The reguiar pay day for the payment of all employees shall be Thursday. This pay
day may be altered by agreement between the parties.

Employees shall not suffer any reduction in their ordinary rate of pay where they
are prevented from attending work due to bush fire, natural disaster or other
climatic circumstances beyond their control.

Council shall be entitled to deduct from the employee’s pay such amounts as the
employee authorises in writing.

DISABILITY ALLOWANCES

A disability allowance in addition to the weekly rate of pay shall be payable to

outdoor staff to compensate for the special disabilities associated with the nature of
duties performed by those employees.

| Regiilip, l,ﬂ?:-:'{;l:n: shall be paid at the rate set out in Table 1 of Attachment #2 of this

Enterprise ag_rnmm,aﬂd shall be paid for all purposes of the agreement but shall not attract

any penaity

Ind ustriaj Registrar

—3.2.__ All employees classified in the operational band of this agreement employed in

4.1

garbage, sanitary and sullage collection work, other than the supervisor, shall in
addition to their weekly rate of pay, be paid a disability allowance at the rate set
out in Table 1 of Attachment #2 of this Agreement. This alfowance shall be paid
for all purposes of the agreement but shall not attract any penaity.

The disability allowance is to compensate for the special disabilities associated
with the hours worked and the offensive, filthy and obnoxious pature of duties
performed by employees engaged in this work.

Sewer Chokes - employees clearing sewer chokages shall be paid at the rate set out
in Table 1 of Attachment #2 of this Agreement whilst so engaged.

EXPENSES AND ALLOWANCES

(a)_Septic Tanks - Employees shall be paid treble rates in addition to their normal
rates for ail time occupied on work in connection with the cleaning of septic tanks,
and/or septic closets and/or chemical closets by other than mechanical means
Payments made in accordance with this subclause shail be in substitution of
overtime rates and any other penalty.

(b) Sewerage Treatment Works - Employees required during their ordinary hours of
work to enter digestion tanks at sewerage treatment works for the purpose of
cleaning tanks shall be paid at the rate of double ordinary rates for all time worked.
Payments made in accordance with this subclause shall be in substitution of
overtime rates and any other penalty.

1 Septomder 1996 Page I3
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42  (a) Employee Providing Tools --Where the employee and the Council agree that the
employee shall supply their own tools, a tool allowance shall be paid as follows:-

| PER WEEK § -
Metals and Mechanical Trades (See Table 1 of Attachment #2)
Painter and Signwriter (See Table 1 of Attachment #2)
Plasterer (See Table 1 of Attachment #2)
Bricklayer (See Table 1 of Attachment #2)
Carpenter and Plumber (See Table 1 of Attachment #2)

(b) Complete Tool Kits - allowances paid to employees in accordance with this
clause shall be deemed to apply in respect of a full range of tools ordinarily used in
carrying out the trade, occupation, duties and functions.

(c) Special Purpose Tools - allowances prescribed by this clause shall not cover
tools required for the special uses or purposes outside of the ordinary trade
functions of the employee classification

:i = —— e

Indu breaking and efftering whilst securely stored at the employer’s premises or on the
USisY Sestiet this tools are lost or stolen while being transported by the employee at
Ve Coungil's diretion, or if the tools are stolen during an employee’s absence after

leaving the job because of injury or iliness.

Provided that an employee transporting their own tools shall take all reasonable
care to protect those tools and prevent theft or loss.

(e) Provided for the purpose of this clause:-

(D bnly tools used by the employee in the course of their employment shall
be covered by this clause;

(2) The employee shall, if requested to do so, furnish Council with a list of
tools so used,

(3) Reimbursement shall be at the current replacement value of new tools of
the same or comparable quality;

(4) The employee shall report any theft to the police prior to making a claim
on the employer for replacement of stolen tools.

4.3  Telephone - Where an employee and Council agree that a telephone installed
at the employee’s residence can be used as a means of communication to such
employee the Council shall reimburse the empioyee the annual rental of such
telephone and for the actual charge made for all outward calls made on Council’s
behaif.

Page 14 1 Soptom bor 1996
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(a)

Abi
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Lake Maoquasie City Connail Enterprise Agrosmant 1995

Expenses - All reasonable expenses, including out-of-pocket, accommodation and
travelling expenses, incurred in connection with the employee’s duties shall be paid
by the Council and, where practicable shall be included in the next pay period. The
method and mode of travelling or the vehicle to be supplied or to be used shall be
arranged mutuaily between Council and the employee. Travelling arrangements
shall be agreed between Council and the employee.

Car Allgwances

Where by agreement an employee supplies a car the allowance to be made for
the use and depreciation of such vehicle shall be:-

Kilometres travelled each year on
official business - cents per
kilometre

Under 2.5 litres (nominal engine see table 1 of attachment #2

capacity)
2.5 litres (nominal engine capacity) and see table 1 of attachment #2
QVveT

) lithe 1 payable under this subclause for a car does not eciual in any
2 Pesiad afithree|months, a minimum allowance set out in Table 1 of Attachment #2,
it smauntef fich deficiency shall be paid quarterly by the Council to the

cm;:tn_ﬁu: provided that a motor car is available continuously when the employee is

Il .
B Provided that, for the purpose of such minimum quarterly allowance, any

deficiency so paid shall be taken into account at the end of the year for the purpose
of determining the rate per kilometre in respect of kilometres travelled during the
year.

Provided also that Council shall be at liberty on twelve months’ notice to the
employee to terminate any arrangement for the supply of the employee of a motor
vehicle. The employee shall be required to give twelve months’ notice of an
intention to terminate the arrangement.

(ii) Periods of sick leave in any service year in excess of three weeks and annual
leave in excess of four weeks in any service year or annual leave in excess of eight
weeks in any two consecutive service years and long service leave shalf not be
counted and the quarterly period referred to in sub-paragraph (1) above, shall be
extended by such excess period of leave.

(iii) Where by agreement an employee provides their own car for use on official
business on an intermiitent, irregular or casual basis, the empioyee shall be paid in
accordance with paragraph (a) of this subclause and shall not be entitled to
payment of the minimum yearly allowance.
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4.6

(a)

(b)

(c)

(d)

e

Travelling Allowances Indoor Staff

This clause shall apply to employees who are required to start and/or finish at a
location away from the council depot, workshop or other agreed starting point.

For the purpose of this subclause, “normal starting point” shall mean:-

(i) the council workshop or depot;
(ii) a council office or building to which the employee is usually assigned;
(iii) any other agreed starting and/or finishing point.

Where more than one starting point is fixed each employee shall be attached to
one starting point only. An employee may be transferred to another starting point
at any time by agreement.

An employee who is required to commence and/or finish work at a location
m the employees normal starting point at the normal starting and/or
H]ﬁhl times or is required to start or finish overtime work at the location away

R 'm p " om M normal starting point shall be paid a travelling allowaace as under:

I At ||1|'|'-‘

1o
"l

I
Where the employee works at a distance from the employees residence greater

than: |

3km but not more than 10 km | See Table 1 of Attachment #2

more than 10km but not more than 20km | See Table | of Attachment #2

more than 20km but not more than 33km |  See Table | of Attachment #2

more than 33km but not more than 50kan | See Table 1 of Attachment #2

Plus for each additional km in excess of 50kms | See Table 1 of Attachment #2

(¢)  For the purpose of this subclause a residence shall not be reckoned as such unless it
is situated within the council area. Where the employee resides outside the
Council area the travelling allowance is payable from the council boundary.

(£ For the purposes of this subclause distance shall mean the nearest trafficable
route to work.

()  Where transport is provided by Council the conveyance shall have suitable seating
accommodation and a cover to protect the employees from the weather.
Explosives shall not be carried on vehicles which are used for the conveyance of
employees.

(h)  This subclause does not apply where management and employees who travel
agree on a flat rate per week to be paid for travelling. In the event of a dispute, the
Avoidance of Disputes/Grievance Procedures in clause 20 of this agreement shail
be followed.

()] This subclause does not apply to travelling involved in after hours on-call work
or to employees recalled to work overtime.
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4.7

(a)

(b)

Loake Mooguarie Ciéy Congal Enterprioe Agresmaat 1995

Unless otherwise agreed, an employee shall not be entitled to travel related
allowances except those provided for in this subclause. Nothing in this subclause
shall be construed so as to require the reduction or aiteration of more advantageous
benefits or conditions under any existing travel arrangements.

Travelling Allowance Qutdoor Staff

Outdoor staff who work, or are required to commence and cease duty, at the
Council’s Works depot, or at any other starting point during normal working hours
shall be paid a travelling expense allowance of (See Table | of Attachment 2) per
day where the distance from the employee’s permanent place of residence is less
than three (3) kilometres.

Outdoor staff who work, or are required to commence and cease duty, at the
Council’s Works depot, or at any other starting point during normal working hours
shall be paid a travelling expense allowance of (See Table 1 of Attachment 2) per
day where the distance from the employee’s permanent place of residence is more
than three (3) kilometres.

Enterprise Ap!

(d)

4.8

49

o L1 L gmff who are required to commence and or cease duty at a location away

Geuncil’s Works Depot at the normal commencing and finishing times shatl
paid qh*av:lling expense allowance of (See Table 1 of Attachment 2) per day.

Registrar |
ﬁe payment of this allowance shall be contingent on the employee arranging their
own means of travel.

The allowance prescribed in this paragraph shall also apply to those outdoor staff
required to attend Council’s Works Depot to have work allocated and then arrange
their own means of travel to the job.

The above provisions do not apply to employees who have the use of a Council
vehicle or item of plant to travel from their permanent place of residence to their
place of work.

Shift Allowance

An employee whose normal spread of hours finishes after 6pm and at or before
midnight shall recetve a shift allowance of (see table 1 of attachment #2) for each
shift so worked.

First Aid Allowance

An employee who is the holder of a First Aid Certificate and is required to perform

first aid duties shall be paid an allowance as prescribed in table 1 of
Attachment #2.
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4.10

5.1

(a)

(b)

The allowances detailed in clauses 4 and § of this Agreement represent an
exhaustive list of the allowances which shall, from the date of implementation of
this Agreement, be paid. Other allowances which have previously been paid will
be added to the rate of pay for those employees who have been regularly receiving
such allowances.

HOURS OF WORK

Spread of Hours

The ordinary hours for all employees shall be worked between Monday and Friday
inclusive and shall not exceed twelve (12) hours in any one day exclusive of unpaid

meal breaks.

All bours existing at the operative date of this Agreement that have been validly
entered into shall be deemed to have satisfied subciauses 5.1(d) and (e).

(e} Any sgregment to alter the spread of hours as provided for in subclauses 5.1(d) and
Regm‘E}EHm belgenuine with no compulsion to agree.

| l'nk(lj'ﬁ:rl& AR TeTnET

Industrial

(e)

(H)

52

(a)

Page 18

ﬂg and finishing times within the spread of ordinary hours in subclause

S5zifarmay be altered by agreement between management and employee(s)
concerned the terms of the agreement referred to the consultative committee

fof recommendation to Council. At any stage of discussions either the employee(s)
or the Council may seck assistance from the appropriate union or association.

Commencing and finishing times outside the spread of ordinary hours in subclause
5.1(a) may be altered by agreement between management and employee(s)
concerned and the terms of the agreement referred to the consultative committee
for recomrhendation to Council. At any stage of discussions either the employee(s)
or the Council may seek assistance from the appropnate union or association.

An unpaid meal break of a minimum of 3¢ minutes shall be given and taken within
the first five (5) hours of continuous work. Thereafter, a paid meal break not
exceeding 20 minutes shall be given and taken after a further five (5) hours
continuous work.

Arrangement of Hours.
Subject to subclause 5.1, Spread of Hours, the arrangement of hours shall be:-

(i) The ordinary hours of work for employees engaged in the following
functions and other employees who worked 35 hours per week prior to the
making of this Agreement, shall be 35 hours per week:

Administration

Building Surveying

Engineering (Professional)

Executive Band except Directors

{ Septembor 1996



(b)

(c)

Labe Maogearre City & f Enborpriee Agpr ¢ 1995

Finance

Health Surveying
Library

Public Relations
Technical Services
Town Planning

Fire Control Officers

(ii) The ordinary hours of work may be arranged over any period of ime
providing that the average number of ordinary hours worked during that penod
does not exceed 35 hours per week.

The ordinary hours for all other employees shall be 38 hours per week. The
ordinary hours of work may be arranged over any period of time providing that the
average number of ordinary hours worked during that period does not exceed 38
hours per week.

A different arrangement of hours to that prescribed in subclauses 5.2 (2) and
(b) may be agreed upon by management and the employee(s) concerned and
the terms of the agreement referred to the consultative committee for
recommendation to Council. At any stage of the discussions, either the

employee(s) gr Council may seek assistance from the appropriate union or

Registoed

[ Enterprise Agreemen

the parties that Council can continue to investigate and

-
|| U nro uce o spread of hours (no penalty rates) arrangements under the following

53

(a)

(1) For occupied positions, by agreement with the employee/s concerned, the
terms of such agreement to be advised to the Consultative Committee;

(i)  For vacant positions, a report will be submitted to the Consultative
Committee for consideration. The Consultative Committee wili not
consider the payment of penalty rates for any position but the need for the
position to operate outside the spread of hours set out in clause 5.1(a). In
the event that agreement can not be reached then the terms of clause 20 -
Avoidance of Disputes/Grievance Procedures shall be followed and unti
resolved any proposed changes will not be implemented.

At any stage during the discussions either party may,

* seek assistance from a representative of the employee’s Union,
» seek assistance from the Local Government Association, or
* refer the matter to the Industrial Relations Commission.

Accumulation of Rostered Days OffTime in Lieu

Employees shall be entitled to accrue Rostered Days Off (RDOs) and time in
lieu up to 2 maximum of seven (7) days.
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(b)
(c)

(d)

(e)

6.1

(a)

The accrual of such time shall be by mutual agreement.

The accrued time shall be taken at a time mutually convenient to the employee
and the supervisor/manager.

Where practical, one (1) weeks notice shall be given by the supervisor/manager of
the need to work on a scheduled RDO. Before accruing an RDO efforts shall be
made to take the RDO on another day during the roster period.

Agreement shall be reached between the employee and the supervisor/manager as
to whether the additional day worked shall be accrued or paid at overtime rates.
No penaity shall result from the employee deciding to receive payment for the
additional time as overtime.

OVERTIME

General

Except where otherwise provided all time worked by direction before the agreed
commencement of ordinary hours, or later than the agreed completion of ordinary

hours, shall be paid for at the rate of time and a half for the first two hours and
[ donble-time

- Registered

(b} F‘"WL Saturday shall be paid for at the rate of time and a half for the
i+ first two hours anddouble time thereafter, provided any overtime worked after 12
| "R SaReay: | be at double time.
Nk Y ||

(¢)  Overtime worked on Sunday shall be paid for at the rate of double time.

(d)
()

Overtime shall be claimed within 30 Days of it being worked.

An empioyee (other than a casual) who works so much overtime between the
termination of ordinary work on one day and the commencement of ordinary work
on the next day that he or she has not had at least ten (10) consecutive hours off
duty between those times shall be released after completion of such overtime until
he or she has had ten (10) consecutive hours off duty without loss of pay for
ordinary working time occurring during such absence.

If an employee is instructed to resume work without having had ten (10)
consecutive hours off duty, the employee shall be paid at double ordinary rates
untii released from duty and then shall be entitled to a ten {10} hour break without
loss of pay.

This subclause shall not apply to employees on a call back in accordance with this
Agreement unless such employees are required to work for four hours or more.
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(f)  Where there is prior agreement between Council and the employee, an employee
directed to work in excess of ordinary hours may elect either to be paid the
appropriate overtime rate or be granted time in licu equivalent to the actual hours
worked. This paragraph shall not apply to employees who are on call or are called
back to work.

(g)  Employees classified in the Executive Band of this Agreement may be required to
attend meetings of the Council and standing and/or special committee meetings.
For the purpose of this subclause, an employee who is required to attend mectings
of the Council and standing and/or special committee meetings shall be entitled to
claim overtime for actual hours worked after 11.00pm.

6.2 OnCall

(@)  For the purpose of this Agreement, an employee shall be deemed to be on-call if
required by Council to be available for duty outside of ordinary hours at all imes in

order to attend emergency and/or breakdown work.

) E‘Mﬂhﬁabﬁgnﬁm required to be on-call are not required to remain at their usual

| F*"Phidice I residerice or other place appointed by Council. However, an on-call

| indu ml%%%;past able to be contacted and be able to respond within a reasonable
| time |

Ry

{c)  Employees required to be on-call on days when they would ordinarily work, or
would have ordinarily worked but for a public holiday, in accordance with clause 5,
Hours of Work shall be paid an on-call allowance at the rate set out in Table 1 of
Attachment #2 of this Agreememt for each day the employee is required to be on
cal. '

(d)  Employees required to be on-call on days other than their ordinary working days
shall be paid an on-cail allowance at a rate set out in Table 1 of Attachment #2
of this Agreement for each such day the employee is required to be on-call.

(e) Provided that the on-call allowances in subclauses (c) and (d) of this clause shall
not total more the rate set out in Table | of Attachment #2 of this Agreement for
any one week.

() Employees on-call who are required 1o work outside their ordinary hours shall be
entitled to be paid overtime at the appropriate rate for hours worked and such rate
shall be paid from the time that the employee departs for work.

(g)  For each public holiday an employee is required to be on-call, the employee shall
be granted one-half day to be taken at an agreed time.

I Sepéombor 1996 Page 21



. Lb:w%ww;h_néfg95

6.3  Call Back

(a) ForthepurposwofthisAgmcmananployccshaﬂbedeemedtobeonamll
back if the employee is recalled to work overtime without receiving notice before
ceasing work.

(b)  Any employee who is called back to work as defined in subclause (a) of this clause,
shall be paid for 2 minimum of four hours work at the appropriate overtime rate for
each time so recalled. Provided that any subsequent call backs occurring within a
four hour period of a call back shall not attract any additional payment. An
employee working on a call back shall be paid the appropriate overtime rate from
the time that such employee departs for work.

Except in the case of unforseen circumstances arising, the employee shall not be
required to work the full four hours if the job that the employee was recalled to
perform is completed within a shorter period This subclause shall not apply in
cases where the call back is continuous subject to a reasonable meal break with the
commencement of ordinary hours.

I

6.4R e euiealllo
Enterprise Agreement
(a) {\nﬂr.'mp-]ﬁ:.-tql who, having been 30 instructed, works overtime for two hours or
| SIS GYeRTTE 10(the agreed commencing time shall be paid a meal allowance at a rate

|
B setoutin Table 1 of Attachment #2 of this Agreement.

(b)  Anemployee who, having been so instructed, works overtime for two hours or
more immediately after the agreed finishing time shall be paid a meal allowance at
a rate set out in Table 1 of Attachment #2 of this Agreement.

Themﬂer,’ﬁ further meal allowance at a rate set out in Table 1 of Attachment #2
of this Agreement shall be paid after each subsequent four hours worked.

(¢)  Anemployee who works on a day other than an ordinary working day shall be paid
a meal allowance at a rate set out in Table 1 of Attachment #2 of this Agreement
after each four hours overtime worked.

7. PUBLIC HOLIDAYS

7.1  The days on which public holidays shall be observed are as follows: New Years’
Day; Australia Day; Good Friday; Easter Saturday; Easter Monday, Anzac Day,
Queen’s Birthday; Labour Day; Christmas Day; Boxing Day, and all special days
proclaimed as holidays to be observed throughout the State of NSW.

7.2 Union Picnic Day shall for the purposes of this Agreement, be regarded as a

holiday for those employees who purchase 2 picnic ticket. The Picnic Day shall
be on such day as is agreed between Council and the Unions.
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Evidence of payroll deduction for the picnic shall be required by Council for
payment for the day to be made. Those employees who do not purchase a picnic
ticket shall claim a days leave from their emitlements of concessional leave, annual
leave or time in lieu. -

(a) Where any of the holidays prescribed by this Agreement fall on a day ordinarily
worked by the employee, the employee shall not have a reduction in ordinary pay.

(b) Except as otherwise provided, where an employee is required to work on a
public holiday as prescribed by this Agreement, the employee shall be paid for the
day and receive in addition time and one haif for the hours worked with a
minimum payment of four (4) hours.

(c) All employees classified in the Operational Band of this Agreement employed
in garbage, sanitary and sullage (other than the supervisor) who are required to
work on a public holiday prescribed in this Agreement shall be paid for the day and
receive in addition double time for the hours worked with a minimum payment of
four (4) hours. This sub-clause shall also apply to workshop employees,

[ - 7 fequired to work in conjunction with the Garbage Section on a public
| Regisher

Rrhisrprise AR

74

this Agreement, the Council and the employee may agree that the
employee-be' paid time and a balf for the hours worked on a holiday and in
addition, grant a day off in lieu to be paid at ordinary time for each holiday worked
Such leave shall be taken at a mutually convenient time.

I : . . .
| Industrial R ﬁ%iﬂ' employee is required to work ordinary hours on a holiday as

{€) When a holiday occurs on a day on which an employee is rostered off while
employed on a seven day a week rotating roster system, the employee shall be paid
a day’s pay at ordinary rates in addition to the ordinary week’s pay. Council may
in lieu of making additional such payment, grant a days leave for each such holiday
which may be taken at such time as is mutually agreed to between Council and the
employee.

(a) In addition to the holidays prescribed in subclause 7.1 of this clause, the Friday
of Newcastle Show week shall also be observed as a Holiday. Counctl may provide
services to the public on show day by seeking volunteers to work and allowing
these employees a day in lieu to be taken at a mutually convenient time.

Should insufficient volunteers be available to adequately provide services to the
public then Council may instruct an empioyee to work on this day, provided that
Council shall take into accoumt previous holidays worked by the employee and
shall endeavour to equalise such work. Those employees instructed to work will
be credited with a day in lieu to be taken at a mutually convenient time.

(b) Those employees working in garbage, sanitary and sullage shall have the
option of accruing a day in lieu to be taken at a mutually convenient time, or
payment for working on the day, and in addition double time for the hours worked
with a minimum payment of four (4) hours. This sub-clause shall also apply to
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workshop employees, specifically required to work in conjunction with the
Garbage Section on & public holiday

{c) Those employees working in libraries, art galleries, at beaches and pools, in
aged services and in children’s semcashajlhavetheopuonofaccrmngadsym
lieu to be taken at a mutually convenient time, or payment for working the day, and
in addition time and one haif for the hours worked with a minimum payment of
four (4) hours.

8. LEAVE PROVISIONS

To ensure consistent treatment of all employees in regard to the operation of the
Roster Day Off system all leave taken shall be debited against the relevant accrual
at the employee’s normal shift hours ie. 8.15 hours for those employees working a
38 hour week and 7.5 hours for those employees working a 35 hour week.

8.1  Sick Leave.

(a) Employees who have completed 30 days service with Council and who are
unable, due to sickness, to attend for work shall be entitled during each year of

—— E“‘lﬂ.mﬁfﬁﬂﬂ (15) days sick leave on the ordinary rate of pay, subject to the

E '-'L.""t o ﬁ'_ﬂﬂﬂg ":mlithnru.
preed kil shali be satisfied that the sickness is such that it justifies the time

uffd

Industrial Rehlstrar

(i) l: illness or injury does not arise from engaging in other

epg— :mplwm:m and

(iii) . That the proof of iliness to justify payment shail be required after two (2)
days.absence, or after three (3) separate periods in each service year; and

(iv)  When requested, proof of illness shall indicate the employee’s inability to
undertake their normal duties.

(v)  Sick leave will only be paid after 30 days service, provided that an
employee who has taken sick leave during that period will be reimbursed at
the expiration of that penod.

(b)  Proof of illness shall be certification from a qualified medical/bealth
practitioner, registered with the appropriate government authority.

(¢)  Council may require employees to attend a doctor nominated by Council at
Council’s cost.

(d)  Sick leave shall accumnulate from year to year so that the balance of the
entitlement to sick leave not taken in any one year of service may be taken in
subsequent year or years. This sub-clause shall not be read as reducing an
employee’s accumulation of untaken sick leave, at the time of making this
Agreement, or affecting the right of an employee to take sick leave.
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Where an employee has had ten (10) years service with Councii and the sick

leave entitlement as prescribed has been exhausted, Council may grant such
additional leave as, in its opinion, the circumstances warrant. This additienal leave
shall be at the discretion of the relevant Divisional Director.

Accumulated sick leave shall be transferabie, on change of employment, from

Lake Macquarie City Council to another Council and from another Council to Lake
Macquarie City Council, up to 2 maximum of thirteen (13) weeks. An employee
shall only be entitled to transfer sick leave accumulated since the commencement
of the last service year on a pro rata basis.

Where an employee had an entitlement, prior to the making of this Agreement,
for the payment of unused sick leave arising out of the termination of empioyment
due to ill bealth or death and where such entitlement existed as at 15 February
1993, the following provisions shall apply:

i} In.thesvent of the termination of service of an employee on account of iil-
1.

8.2

(a)

Registooelth and!_i:-:mm:il is satisfied that such ill-beaith renders the employee

Enterprise Agnablgetn J.[m future to perform the duties of such appointed classification,

the terminftion shall not be effected earlier than the date on which the

Industrial Bengioyee’s credit of leave at full pay shall be exhausted unless the

employee s paid accrued sick leave at full pay to which such employee
would be entitled under this clause.

(i)  When the service of an employee is terminated by death, Council shall
pay to the employee’s estate the monetary equivalent of any untaken sick
leave standing to the employee’s credit at the time of death.

(iii) Payment under this sub-clause is limited to sick leave calculated to
retirement age in accordance with relevant legislation and shall not be
payable if the injury or illness arises out of or in the course of employment
which is compensable under the Workers Compensation Act, 1987.

(iv)  For the purpose of this sub-clause such entitlement to payment of untaken
sick leave shall be paid in accordance with Section 99A(5) of the Industnial
Relations Act (NSW), 1991

Family Leave.

An employee who is unable due to the sickness of a family member to attend for
duty shai] be entitled to up to five (5) days sick leave from their annual sick leave
entitlement, in accordance with clause 8.1 of this agreement on the ordinary rate
of pay during each year of service. This shall be for the purpose of providing care
and support for the family member. Such entitlement shall be subject to the
following conditions:

(1) The production of satisfactory evidence of illness;
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(i)  The employee being responsible for the care of the family member
concerned; and

(iii) Council shall be satisfied that the sickness is such that it justifics the time
off.

(b)  Family leave shall not accumulate beyond any one (1) year period.

(c)  For the purpose of this clause, family shali mean parents (including foster and step
parents), legal guardian, sister (including haif, foster and step sister), brother
(including half, foster and step brother), spouse (including defacto parmer and/or
same sex partner), child (including step and foster child) and parents of spouse.

(d)  Family leave may at the discretion of the relevant Divisional Director be extended
beyond the family members as stated in clause 8.2 (c).

83 Annual L eave.

(a)  Annual leave of absence consisting of four (4) weeks at the ordinary rate of pay,
exclusive of public holidays observed on working days shail be granted to an
employee after each twelve (12) months service and, except as provided for in (b}

_shml1"5% Thken on its due date or as soon as is mutually convenient thereafter 1o

.I' R egiste%gﬂt"hd the employee.

i leave is to be taken at a minimum period of half (1/2) day.
ndustrial Registr®s
b)) memi-nﬁ‘y direct an employee to take annual leave by giving at least four (4)
Le==="""""yweeks prior notification in the following circumstances:

)] where the employee has accumulated in excess of eight (8) weeks annual
leave; or

(i)  periods of close down of up to four (4) weeks in consultation with the
relevant union(s).

Prowvided that:-

(1) In the case of employees who are not entitled to annual leave or do not have an
entitiement sufficient to cover the period of the close-down, Council shall
endeavour to provide meaningful duties as are within the limits of the employee’s
skill, competence and training for the whole or part of the close-down.

(2) In the event meaningful duties are not available the employee may be directed
to take leave without pay, or by agreement with Counci! may take annual leave in
advance of the entitiernent provided that in the event of the employee leaving
employment before the entitlement becomes due, such annual eave shail be repaid
by a deduction from the employee’s termination pay and such annual leave
payment as is due at the tme of termination.
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(3) In the event that leave without pay is directed to be taken, such leave shall be
regarded as service for the purpose of the accrual of long service leave, sick leave
and annual leave.

Council shall pay each employee before the commencement of the employee’s
annual leave. In order for this to occur annual leave applications must reach the
Human Resources Department at least ten (10) working days before the period of
leave is due to commence.

On resignation or termination of employment, Council shall pay to the employee
any untaken annual leave entitement. In addition, the employee shall be paid any
annual leave accrued since the employees last entitlement date on a proportionate
basis being equal to one twelfth of the employee’s ordinary weekly rate of pay for
each completed week of service. The amount payable shail be calculated
according to the ordinary rate of pay applicable at the date of termination of
service.

Provided that the employee shall not receive payment for more than four (4) weeks
annual leave for any period of Twelve (12) months.

Where an employee receives a varying rate of pay for six (6) months in the
aggregate in the preceding twelve (12) month period, the employee”s ordinary rate

of pay-shii-he deemed to be the average weekly rate of pay earned during the

R }I_'.pqﬂ'hfﬂﬂhy worked over the twelve (12) months immediately preceding the

Bdostn

(2)

(b)

©

(d)

Enterp Lmﬂﬂﬂﬂf-ﬁpr the right to payment under this clause.
i

-ﬁ.:ﬁi'&l'[i!-&vq Loading.

—

Before an employee is given and takes annual leave, Council shail pay the
employee a loading at the rate of 17.5 percent of the ordinary rate of pay for the
period béing taken, provided that such loading shall be restricted to payment of
four (4) weeks annual leave per annum for each annual leave entitlement.

The loading is payabie in addition 1o the pay for the period of leave given and taken
and due to the employee under this Agreement.

Loading is payable to an employee who takes annual leave wholly or partly in
advance; provided that, if the employment of such employee ceases, the loading
will be deducted from any monies owing on termination.

Except as provided below no loading is payable on the termination of an
employee’s empioyment.

When the employment of an employee is terminated by Council for any cause other
than misconduct, or by the employee on account of illness, or retirement age as
determined by the State Authorities Superannuation Act and/or regulations, and
such employee has not taken the whole of the annual leave to which the employee
became entitled to, the employee shall be paid a loading calculated in accordance
with sub-<clause (a) of this clause for the period not taken. o
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8.5

(a)

(b)

Concessional Leave -

(i) Three (3) concessionai days leave with pay to be taken between Christmas and
New Year, or other mutually agreed time, shall be granted to permanent employees
with three (3) or less uncertificated/unapproved absences per year (1 November to
31 October). For the year 1 November 1994 to 31 October 1995 concessional

leave shall be granted to permanent employees with four (4) or less
uncertificated/unapproved absences.

(ii) Employees will qualify for the above concessional days provided,

the employee has a full twelve moaths service; and
the employee has three (3) or less uncertificated/unapproved absences
during the year; and

& the employee has not had a period of unpaid leave (including approved
jeave without pay and parental leave) during the year in excess of four (4)
weeks;

(iii) Employees who take parental leave for a period which straddles two (2) years
will be able to claim pro rata concessional leave up to a maximum of three (3) days
for the years straddled, provided:

* the cmplovesdhas a full twelve months service; and
\has three or less uncertificated/umapproved absences during

||- ’ the emplovee ﬂf“ not had any other period of unpaid leave during the year

'...1..-:ih:muﬁ‘f¢'wr(4) weeks:

ll'ﬁ"-*'I‘ AT uncertificated/unapproved absence is an unauthorised absence of more
than half of one day and can be related to any leave including sick leave and leave
without pay. It should be noted that in order for an unpaid absence to be classified
as authorised, permission must be granted in advance of the absence occurring.

(v) Concessional Leave is to be taken between Chnistmas and New Year, however,
so that Council can continue 1o provide a service to ratepayers, those employees
required to work during that period (and are eligible to receive concessional leave)
will be granted the leave at a mutually agreed time.

(vii) Employees who are on approved leave eg. annual leave etc, over the
Christmas / New Year period and who qualified shall take their concessional leave
in conjunction with that leave.

(viii) An employee who is eligible for concessional leave and terminates their
employment before taking the leave will be paid such leave on termination.

Each permanent empioyee shall receive an additional concessional day to be taken
between Christmnas and New Year, or at another mutually agreed time. This
additional day is in lieu of the previously recognised Bank Holiday and shall not be
linked to uncertificated/unapproved absences.



8.6

{a)

Lakn Maoqnarie City Council Enterpriss Agroament 995

Long Service Leave. -

(i) An employee of Council shall be entitled to Long Service Leave at the ordinary
rate of pay as follows:

LENGTH OF SERVICE ENTITLEMENT
After ten (10) years service 13 weeks
After fifteen (15) years service 19.5 weeks

| Thereafter for each completed year of service 22weeks |

(i) An employee who has completed at least five (5) years but less than ten (10)
years service with Council shall receive the monetary equivalent of a proportionate
amount on the basis of 1.3 weeks pay for each year of service computed in monthly
periods. This payment shall be subject to the termination of employment by
Council for any cause, other than serious misconduct, or by the employee on
account of illness or incapacity or domestic or other pressing necessity or
retirement in accordance with relevant legisiation or death.

(iti) Where an employee has completed more than ten (10) years service with

e i is terminated for any cause, long service leave shall be deemed to have

Registenedrued
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(b)

the employee’s total length of service and an amount equivalent to such
tice leave, less such leave already taken, computed in monthly periods and
equivalent to 1.3 weeks for each year of service up to 15 years and 2.2 weeks for

Industrial g Vear of service from 15 years onwards.

(i) Long service leave shall be taken at a time mutually convenient to the Council
and employee in minimum periods of one (1) week. Council shall advise the
parties to this Agreement of their intention to enforce the requirement that all
long service leave accruing on or after 23 June 1988 shall be taken within five (5)
years of it falling due

(i) Payment to an employee proceeding on long service leave shall be made by
Council at the employee’s ordinary rate of pay at the time the employee enters
upon the leave.

(iif) Long service leave may be taken on half pay for double the period, if mutually
convenient to Council and the employee. The determination of the convenience, to
Council, of such leave at half pay shall be at the discretion and authorisation of the
employee’s manager and Director. Agreement to leave at half pay shall not be
unreasonably withheld with any disagreement referred to the General Manager for
determination.

(iv) An employee who has become entitled to a period of leave and the employee’s
employment is terminated by resignation, death or dismissal for any cause shall be
deemed to have entered upon leave at the date of termination of the employment
and shail be entitled to payment accordingly.
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(d)

(i) For the purpose of calculating long service leave entitlement in accordance
with subclause (a) of this clause ail prior continuous service with any other
Council(s) shall be deemed to be service with Lake Macquarie City Council.

(i) Continuity of service shall be deemed not to have been broken by transfer or
change of employment from one Council to another provided the period between
cessation of service with one Council and appointment to the service of another
Council does not exceed three (3) months and such period is covered by accrued
annual leave and long service leave standing to the credit of the employee at the
time of the transfer, provided further that the employee concerned does not engage
in work of any kind during the period of paid leave between the cessation of
service with one Council and the appointment to the service of another Council.

For the purpose of this clause, service shall include the following periods:-

(i) Any period of service with any of Her Majesty’s Forces provided that the
employee enlisted or was called up direct from the service of a Council.

(ii) In the case of an employee, transferred o the service of a Council of a new or
altered arez, any period of service with the Council from which such employee was

Registg'ﬁgéfmr‘

[| Enterprise A ] .
|| Fnterprise ﬁﬁn&r}t\;_pe shall mean all service with a Council irrespective of the classification
Industrial liﬂlﬂﬁ’{' h the employee was employed.

—{ey—Thiere shil] be deducted in the calculation of the employee’s service all leave of

{H

(8)

Page 30

absence without payment not specifically acknowledged and accepted by Council
as service at the time leave was taken.

When the employee has transferred from another Council to Lake Macquarnie City
Council, the former Council shall pay to Lake Macquarie City Council the
monetary equivalent of all long service leave accruing to the employee at the time
of transfer. However, an employee who at the time of transfer has completed at
least ten ( 10) years continuous service may elect to be paid the monetary equivalent
of the entitlement.

Employees who at the time of transfer elect to be paid the monetary equivalent of
their long service leave entitlement shall have that entitlement calculated by
multiplying in completed years and months their period of comtinuous service with
Counctl/s

A statement showing all prior continuous service with the Council/s of the
employee concerned shall be furnished together with details of the assessment of
the amount of money shall be paid into a Long Service Leave Reserve Account and
appropriate notations made in the Council’s Long Service Leave Record.

Should Council receive, under subclause (f) of this clause, a monetary

equivalent of long service leave entitlement to cover an employee’s period of
service with the previously employing Council/s and the employee subsequently

1 September 1996
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leaves the service of Lake Macquarie City Council to seek employment outside
Local Government before a long service leave entitlement has become due,
Council shall refund to such previously employing Council/s the amount paid.

Long service leave shall be exclusive of annual leave and any other holidays as
prescribed by clause 7 of this Agreement, occurring during the taking of any period
of long service leave.

When the service of an employee is terminated by death the Council shall pay to
the employee’s estate the monetary equivalent of any untaken long service leave
standing to the employee’s credit at the time of the employee’s death.

Where an employee's services are terminated through shortage of work, material or
finance or through illness certified by duly qualified medical practitioner and such
employee is re-employed by the same Council within twelve (12) months of
termination of service, prior service shall be counted for the purpose of this clause.
This sub<clause does not apply to seasonal employment.

Jury Service

An employee required to attend for jury service during the employee’s ordinary

1
| Register
Enterprise Agt
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e

8.8

u}(?rtiﬁ!p hours shall be reimbursed by Council an amount equal to the difference
bhwm the amount in respect of the employee’s attendance for such jury service
and the mmount of wage the employee would have received in respect of the

el time the employee would have worked had the employee not been on jury
service,|

=l
An employee shall notify the Council as soon as possible of the date upon which
the employee is required to attend for jury service. Further the employee shall give
Council proof of attendance, the duration of such attendance and the amount
received in respect of such jury service.

Compassionate/Bereavement Leave

Where an employee is absent from duty because of a death in the family, and
provides satisfactory evidence to Council of such, the employee shall be granted
leave with pay upon application in accordance with the following schedule:-

2 Days

Parents (including foster and step parents), legal guardian, sister (including half,
foster and step sister), brother (including half, foster and step brother), spouse
(inctuding defacto partner and/or same sex partner), child (including step and foster
child) and parents of spouse.

1 Day
Grandparents, grandchildren, brother-in-law, sister-in-law, son-in-law and
daughter-in-law.
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8.9

8.10

= e

1.

1/2 Day -
Uncle, aunt, cousin, niece and nephew.

Compassionate/bereavement leave may at the discretion of the relevant Divisional
Director be extended beyond family members as stated in this clause.

In the case of extenuating circumstances the relevant Divisional Director on
application made by the employee may at his/her discretion allow additional leave
with pay.

Christmas Leave

Council will grant one half day leave with pay to employees on duty on Christmas
Eve or the last working day prior to Christmas. Those in essential services who are
required to work the full day will be credited with one half day to be taken at a Jater
mutually agreed time.

Trade Union Training

An employee who has been sponsored by the Union to attend a course of training
iy or with the support of the Trade Union Training Authority, shall be

Repiswtided to piid leave of absence to attend such course; provided that Council shall
Enterpise bispaileddpon to pay no more than ten (10) days leave per calendar year

irrespective IJ_;-I' the number of Council employees who attend the aforementioned

Industnal.dgpgeirar I
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(a)

(b)

(c)

Page
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Union Conference/Management Committee

An employee of Council who is an accredited delegate to the union’s Annual
Conference or Management Committee shall be entitled to paid leave of absence
for the duration of the conference or management committee meeting; provided
that Council shall be called upon to pay no more than a total of 15 days leave per
year.

Leave Without Pay.

Periods of leave without pay, shall only be taken at a time mutually convenient to
Council and the employee, and must be approved prior to the peried of leave
commencing.

An employee shall not be entitled to any payment for public holidays during an
absence on approved leave without pay.

All applications for leave without pay shall be considered individually on their
merits. Leave without pay shall only be considered and approved where no other
appropriate leave entitlements are available.

All leave without pay shall be granted subject to the following conditions being
agreed by the employee:-

I &p!am.‘cr 1996
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(i) Leave without pay periods are not counted as service for the purpose of
calculating annual leave, sick leave, long service leave, superannuation benefits
and yearly salary increments. Such periods of leave without pay shall not however
constitute a break in the employee’s continuity of service. ’

(ii) At the commencement of leave without pay periods, ail of the employee’s
accrued annual leave, long service leave, or other appropriate leave entitlements
must have been exhausted.

(iii) Requests to supplement normal annual leave entitlements for the purpose of
extended overseas travel etc. will only be considered in exceptional circumstances.

(iv) Leave without pay applications must be supported by the Supervisor and/or
Manager involved, as well as be recommended by the appropriate Department
Head. Once recommended by the Department Head, the Human Resources
Manager may authorise leave without pay up to five (5) days duration. The
General Manager may authorise leave without pay for periods in excess of five (5)
days duration.

8.13 Emergency Services Leave

e Ul

|' fllj': 2l

ﬂhﬁhhqlﬁmmined to the provision of an efficient and effective State

|| At isepfiare rency Service (SES) and Bush Fire Brigade (BFB) and support their

sclivities, Cpuncil can help achieve this objective by reimbursing lost

| ""“'“‘"’""w;gégrsn[u:g.r}l Council employed volunteers who have responded to bonafide

|
——

()

(d)

(e)

9.1

—STErEEnCiEs.

When SES and BFB units are called out in emergencies during normal working
hours, Council employed volunteers may be released to respond provided their
work is “made safe” prior to their responding to the emergency

Where Council employees respond to emergencies they shall be paid the same
wages and allowances for time lost as they would if working for Council.

Where a Council employed volunteer is required to be in attendance at an
emergency for a period greater than four (4) hours they shall be entitled to have ten
(10) consecutive hours break before commencing normal Council duties. Where
this break encroaches normal working hours, the employee shail be entitled to be
patd for the time lost.

Before any payment is granted under this clause it shall be verified in writing
by the appropriate SES or BFB authority.

PART-TIME EMPLOYMENT

A part-time employee shall mean an employee who is engaged on the basis of a

regular number of hours which are less than the full-time ordinary hours in
accordance with Clause 5, Hours of Work of this Agreement.
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92  Prior to commencing part-time work Council and the employee must agree:-
. that the employee may work part-time; and

* upon the hours to be worked by the employee, the days upon which they
shall be worked and the commencing times for work; and

* upon the nature of the work to be performed.

93  The agreement may also stipulate the period of part-time employment. A part-time
employee may work more than their regular number of hours at their ordinary
hourly rate of pay by agreement. In such cases overtime shall only be paid where
the employee works outside the spread of hours in Clause 5, Hours of Work of this

Agreement.
94  The terms of the agreement may be varied by consent.

9.5  The terms of the agreement or any variation to it must be in writing and retained by

the employer. A copy of the agreement and any variation to it must be provided to

pre=theEMiployee by the employer.

| Registered

| Entery e Az Pirfime employees shall receive all conditions prescnibed by the Agreement on a

basis of the regular hours worked. An adjustment to accrued leave
| Industrial Begenifflemients may be required at the conclusion of each service year based on the
' ______properon of actual hours worked.

9.7  Where a public holiday falls on a day which a part-time empioyee would have
regularly worked, the employee shall be paid for the hours nommally worked on that
day.

10. CASUAL EMPLOYMENT
10.1 A casual employee shall mean an employee engaged on a day to day basis.

10.2 A casual employee shall be paid the hourly rate for ordinary hours worked in
accordance with Clause 5, Hours of Work.

10.3  Overtime shall be paid where a casual employee works outside the ordinary hours
for that position. In cases where there are no ordinary hours for the position,
overtime shall be paid for the hours worked in excess of those prescnbed in Clause
5, Hours of Work.

10.4 In addition to the amounts prescribed by subclause 10.2 of this clause, a twenty

percent loading, calculated on the ordinary hourly rate, shall be paid. This loading
shall not attract any penalty. This loading shall be paid in lieu of all leave

prescribed by this Agreement.

10.5 A casual employee shall not replace an employee of Council on a permanent basis.
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A casual employee shall be covered by the conditions prescribed in this _
Agreement with the exception of clauses 4.8 - Shift Allowance, 4.9 - First Aid
Allowance and any other clause which applies to permanent employees only.

JOB SHARE EMPLOYMENT

A job share employee shail mean an empioyee who voluntarily shares in a full
time, or part time, permanent establishment position with other job share
employee(s).

A position which is job shared shall be classified as one position with more than
one incumbent and shall not affect the number of establishment positions.

Conditions of Employment.
A job share employee shall receive pro rata pay and conditions based on the

relevant classification/level of the position, and in proportion to the hours worked.
Job share employees shall not be entitled to a rostered day off.

An adjustment to accrued leave entitlements may be required at the conclusion of
each service year based on the proportion of actual ordinary hours worked.

b f Wor
* The ofinary hours of work of the position shall be in accordance with clause 5,

Industrial Reg; j.-;r.guﬂpt' Work, of this Agreement.

11.4

11.5

11.6

"‘l'!-rtdiLm'huﬁun of working hours between each job share employee shall be

determined, by agreement, between the incumbents and Councii. -

A job share employee may be required to work the total hours for the position to
cover periods of approved leave of the other incumbents. Such time worked will
be paid at ordinary rates of pay

Variation in Hours.

The hours of work for each job share employee may be varied by agreement
between the incumbent and the supervisor/manager. Increases up to 2 maximum of
35/38 hours per week, (as applicable), may be worked without attracting overtime
payments. Additional ime so worked may be paid at the ordinary rate of pay for
the position, or accrued and taken as time-in-liew

Access to job shanng.
Requests for the introduction of job sharing arrangements may be made by

empioyees, or by Council, and shall be referred to the Manager of the Department
affected, the Human Resources Manager and the General Manager.

Continuity of Service.
Where a breakdown in an existing job share arrangement occurs because of the
termination or resignation of one job share incumbent, the remaining incumbent
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shall be given the option of extending the hours of work to the total hours for that
position. Should the remaining incumbent decline the option, and the Director of
the Division affected agrees to the continuation of the job share arrangement, an
attempt will be made to fill the vacant job sbare position. 3

A change in the mode of employment to job sharing from full time or part-ume
employment, or, from job sharing to full time or parn-time empioyment, shall not
constitute a break in the continuity of service. All accrued benefits are transferable
from one mode of employment to another, provided service is continuous.

12. TEMPORARY EMPLOYMENT

12.1 A temporary employee shall mean an employee who is engaged for a fixed term,
usually between four (4) weeks and no longer than twelve (12) months.

122 A temporary employee may be engaged on the basis of a regular number of hours
up to and including the futl-time ordinary hours in accordance with clause 5, Hours

of Work, of this Agreement.
12.3  Unless specified, temporary employees shall receive all the conditions prescribed
~ in this Agreement '
3 |
Registgrpd 4 tamporary employee will be advised in writing the period of employment and the

[ . i
Enterprise Agreement

rate|pf pay for the position prior to employment commencing.

Industrial Riegistrar

=15=—JENIOR, TRAINEE AND JOBSKILLS EMPLOYMENT

13.1 Genenal

(@)  The rates of pay specified in Operational Band / Level 1 are actual not mimmum
rates and include qualification ailowances.

(b)  Employees engaged at the T3 rate of pay or above may be required to possess a
Provisional or Class 1A Drivers Licence.

13.2  Junior Employment

(@)  The rates of pay as provided in Operational Band / Level | are payable to juniors
{15-18 years old).

(b) A junior employee shall be appointed to Operational Band / Level | according to
either their age or educational qualification, whichever provides for the higher rate

of pay.

(c)  Progression along the scale is automatic up to and inclusive of T4, according to the
employee’s age.



=

13.3

(a)

(b)

(c)

D

13.4

(a)
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Trainee Employment. -

The rate of pay as provided for in Operational Band / Level 1 are payable to
employees undertaking entry level training. =

An employee shall be appointed to Operational Band / Level 1 according to either
their age or educational qualification, whichever provides for the higher rate of

pay.

Progression along the scale is not automatic, but is subject 1o successful completiori
of appropniate training modules and satisfactory service.

Upon successful completion of entry leve! training, the employee shail proceed to
the appropriate band and level in the structure, if the employment is to be
continued beyond the training period.

Government Funded traineeships.

(i) The objective of subclause 13.4 of this clause is to assist in the establishment
of a system of traineeships which provides approved training in conjunction with
employment in order to enhance the skill levels and future employment prospects
of trainees.

—— |

[ Registeredii) The system is neither designed nor intended for those who are already trained

| £nterpnse Agrceﬂ'jdlll:l ready.

|
|

(b)

(c)

(d)

(e}

. 1
| industnal Regi¢lify Npthing in this subclause shall be taken to replace the prescription of training

requirgments for all other employees bound by this Agreement.

Except as in hereinafter provided, ail other terms and conditions of this Agreement
shall apply.

(i) This subclause shall apply to trainees engaged to undertake a traineeship which
is a system of training approved by the relevant state training authority or
NETTFORCE. The trainee and Council shall be bound by a training agreement
made in accordance with this Agreement and shall not operate unless this condition
is met.

(ii) A traineeship shall not commence until the relevant Traineeship Agreement
has been registered with the relevant State Training Authority or NETTFORCE.

Council shall ensure that the trainee is permitted to attend the training course or
program provided for in the Traineeship Agreement and shall ensure that the
trainee receives the appropriate on-the-job training in accordance with the
Traineeship Agreement

Council shall provide a level of supervision in accordance with the Traineeship
Agreement during the traineeship period.
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Training shall be directed at: -

(i) the achievermnent of key competencies required for successful participation in
the workplace and/or -

(i) the achievement of competencies required for the successful participation in an
industry.

Until consultation and negotiations with the relevant industry union(s) upon the
terms of the proposed Traineeship Scheme and the Traineeship has occurred a
Traineeship Scheme shall not be given approval. An application for approval of a
Traineeship Scheme shall identify the relevant industry union(s) and demonstrate
to the satisfaction of the approving authority that the abovementioned consultation
and negotiation have occurred.

Subclause 13.4 of this clause does not apply to apprentices.

Any existing employment arrangements for the Australian Traineeship System
(ATS) or the Career Start Traineeship (CST) shall not apply except in relation to
ATS or CST trainees who commenced a traineeship with Council before Council
was bound by the Local Government (State) Award 1995.

Trainees shall not displace existing employees from employment. Trainees shall

—_rin y bi engaged in addition to existing staff positions and empioyment levels.
L

|
“A'fRidee shall be engaged on a full time basis for thew period of twelve months.
By ggrtemnent in writing, and with the consent of the relevant State Training
" Authority or NETTFORCE, Council and the trainee may vary the duration of the
Traineeship and the extent of approved training provided that any agreement to
vary is in accordance with the relevant Traineeship Scheme.

(i) Council shall not terminate the trainee’s service without providing written
motice of termination in accordance with the training agreement and subsequently
to the relevant State Training Authority or NETTFORCE as appropriate.

(ii) Where Council chooses not to continue the employment of a trainec upon the
completion of the traineeship, it shall notify the relevant State Training Authority
or NETTFORCE as appropriate, of its decision.

A trainee who fails to complete the traineeship or who cannot for amy reason be
placed in full-time employment with Council on the successfil completion of the
traineeship, shall not be entitled to any severance payments payable pursuant to
termination, change or redundancy provisions or provisions stmilar thereto.

The trainee shail be permitted to be absent from work without loss of continuity of
employment and/or wages to attend the training in accordance with the Traineeship

Agreement.
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(0)  Where the employment of a trainee by an employer is continued after the
completion of the traineeship period, such traineeship period shall be coumnted as
service with Council for the purposes of this Agreement or any other legislative
entitlements.

(F) Wages

(i) The weekly amount of pay payable to trainees shall be as provided in Table 2
of Attachment #2, Traineeship Rates, of this Agreement

(ii) The trainee wage rates contained in this Agreement are minimum rates and
shall only apply to trainees while they are undertaking an approved traineeship
which includes approved training as prescribed above.

13.5 Jobskills

(2) A Jobskills trainee is an employee who is employed under the conditions of the
Commonwealth Government Jobskills Program guidelines, as issued by the
Commonwealth Department of Employment, Education and Training from time to
time, and is engaged in a jobskills funded project.

F— 1 — gkills trainee shall attend approved on-and-off-the-job training prescribed
| Registékﬁc reldvant training agreement, or as notified to the Jobskils trainee by Council
| Enterprise AQrdgentt ||l

II. [scuastrial !Giig.*.lwskjllllls trainees shall receive over a period of 26 weeks a mix of supervised

|\ = _w,n‘ggpd:m structured on-the-job training and the opportunity to develop and

==="""Dractice new skills in a work environment. Provided further that a Jobskills
trainees supervisor shall have the appropriate skills in the particular area in which

the trainee is employed.

(iii) Jobskills trainees may only be engaged by Council to undertake activities

under the Jobskills program guidelines. Council shall ensure that the Jobskiils

trainee is permitted to attend the prescribed off-the-job training and is provided
with the appropriate on-the-job training.

(iv) Jobskills trainees shall be supplied with sufficient equipment to enable them
to carry out all duties within their job description and/or participant plan. Access
to such equipment shall be sufficient enough to enable the trainees to satisfactorily
complete their work experience and training requirements.

(¢)  Employment Conditions
(i) Jobskills trainees shall not displace existing employee from employment.
Jobskills trainees shall only be engaged in addition to existing staff positions and
employment levels.
(ii) Jobskills trainees shall be engaged for a period of 26 weeks excluding annual

leave, as full tme employees.
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(iii) Jobskills trainees are permitted to be absent from work without loss of
continuity of employment to attend off-the-job training in accordance with the
training plan.

(iv) All terms and conditions of this Agreement shall apply.

(v) Jobslalls trainees shall have the opportunity to nominate a specific
superannuation fund for the payment of employer contributions, provided that
Coucil gives approval of such nomination.

The rate of pay for Jobskills trainees shall be as set out in Table 2 of Attachment #2
of this Agreement and in accordance with the Commonwenith Jobskills Program as
varied from time to time.

USE OF SKILLS.
The parties are committed to improving skill levels and removing impediments to
multi-skilling and broadening the range of tasks that the employee may be required

to perform.

Council may direct the employee to carry out such duties as are within the limits of
the employee’s skill, competence and training.

AT :m&layee required to relieve in a position which is at a higher Grade within the
" ausialary Administration System, shall be paid at least the basic level for that Grade in

ACCOT with the salary system, except where the higher level skills have been

|| ndustrial Regaked infto account within the Salary of the relieving employee.

Payment for use of skills relieving in a higher paid position shall be made for the
time actually spent relieving in the higher position.

TRAINING AND DEVELOPMENT.

To achieve the intentions of this agreement the parties recognise that Council must
have a workforce consisting of highly skilled, adaptable, empowered and
competent staff.

The parties accordingly are committed to the training and development of staff and
will ensure that equality of access to training opportunities will be provided to all
staff.

Training needs will be identified and prioritised giving consideration to a range of
issues which will include:-

s Council’s Quality Lifestyle philosophy;,
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* Council’s Strategic, Management and Business Plans and the goals and
objectives in those plans;

* Occupationai Health and Safety Issues; -
* Equal Employment Opportunity strategies;

* [ndividuai training needs identified through performance management
systems;,

* Career path development for employees.

If there is disagreement between an employee and their supervisor, regarding the
appropriateness, or nced for a particular training or development activity, the
matter shall be referred to Council’s Training Officer for a recommendation.

As a means of ensuring staff have access to training and development
opportunities, a more flexible approach will be taken in scheduling structured
training programs. From time to time these will be conducted outside ordinary
hours, for example, on a Saturday, and subject to individual employees agreeing to
attend, they will be either paid at ordinary rates of pay or be granted time in lieu
with hours calculated on the basis of ordinary hours. '

Where an employee wishes to undertake training related to their employment at a
len institution and it is mutually agreed that this training may occur, Council
will provide assistance to the employee in accordance with Council’s Education
Assistance Policy. It is acknowiedged, however, that training and development is a
joirt | nsibility and benefit and the parties will be flexible in course scheduling
A dance.

The patties acknowledge that training is aimed at creating a learning environment
together with an improved quality of working life (Quality Workstyle) for
employees of Council.

PERFORMANCE EVALUATION AND REWARD.

The objective of performance development is to enhance the performance of
Council. All employees need to know and have confirmed the role,
accountabilities and performance standards that are expected of them. Role
clarity, acceptance of goals and regular feedback are essentral to effective
performance.

A key 2im shall be to provide a means of recognising and rewarding high
performance and to provide an early assessment and response to substandard
performance.

A review system aiso provides a basts for identifying development needs for
individuals, and can be used as an important input to promotion decisions.
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16.2 This Agreement recognises thatall employees should have on-going.feedback
about performance.

The performance development process can be simplified to three stages;
1. joint development on objectives and performance standards;
2. progress reviews; and

3. a formal performance review which is foilowed by decisions and outcomes.

17. QUALITY WORKSTYLE.

Quality Workstyle is a philosophy of continuous improvement to work processes
and practices through the empowerment of self directed work teams based on Best
Practice principles. The parties authorised a project team to investigate the
philosophy in accordance with undertakings given under the Lake Macquarie City
Council {Consent) Award 1993 and have adopted the recommendations of the

e ——

il Hr].‘;n*—-l:f*r’ﬂd
PSP ssiies ggree that in relation to Quality Workstyle that

Irdsisrria
|'?' 'Wﬁmlc will be introduced as from the signing of this agreement.

17.2 Council w111 provide the necessary training for its employees and Councillors to
participate in Quality Workstyle.

17.3  Council will ensure that staff are released in order to attend training.

174  All staff will participate in Quality Workstyle training during the first twelve (12)
months of this agreement.

17.5 Council will pay a bonus, on the first anniversary of this agreement of $250.00
each to its permanent employees and other employees required to undertake

Quality Workstyle Training

17.6  The parties agree to negotiate productivity bonuses to occur at the end of years 1, 2
and 3 of this Agreement and subject to the productivity increases occurring,
Council shall pay the productivity bonuses within the first quarter of the following
year,

Provided improvement in productivity is maintained in following years the bonuses
will accumulate i.e. year 1 bonus will be paid in years 2 and 3 efc.

17.7 At the end of year three the accumulated bonuses will be incorporated into (added
to) the salary/wage rates of pay
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17.11 The productivity bonuses shall be paid on the following basis:-
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Productivity will be measured in accordance with Quality Workstyle Indicators
(QWT) developed by work teams and agreed to by the Quality Workstyle Co-
ordinating Committee (QWCC) and will be approved by the QWCC.

The QWCC will consist of the following representatives:-

& & ® & # & *

The Quality Workstyle Co-ordinator;

The General Manager;

An Executive Management Commitiee Representative;
A Facilitator Representative;

An Indoor Staff Union Representative;

An Outdoor Staff Union Representative; plus

A Councillor Representative for the purpose of approving Quality
Workstyle Indicators.

The Quality Workstyle Co-ordinating Committee will be respensible for
monitoring and measuring the quantum of any increases in productivity in
accordance with the indicators developed. Any increases in productivity will be
shared between Council and the staff on a 50/50 basis.

will embrace the philosophy of Quality Workstyie and demonstrate

Industrial Registrar

and up 1o the time of payment wiil receive the full bonus.
Pro rata payment on the basis of hours worked in the year will be made to:

Permanent part time and job share empioyees;

Temporary employees;

Casual employees;

Employees who commence employment during the period;

Employees who retire or whose employment is terminated by Council for
any reason other than gross misconduct.

The calculation shall be done on the basis of service with Council and shall
not be affected or discounted for any periods of leave taken during the year.

N.B. Any employee who leaves Council of their own volition during the period up to
payment of the bonus shall not be entitled to payment of the bonus.

18.

18.1

{ Septomber 1996

CONSULTATIVE COMMITTEE.

The parties to this Agreement are committed to securing the benefits of structural
efficiency through the establishment of consultative and participative processes.
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18.2 Council shall establish a Consultative Committee to provide a forum for
consultation between Council and its employees to positively co-operate in the
implementation of award restructuring and ensuring workplace reform to enhance
the efficiency and productivity of the Counci and to provide employees with
access to career opportunities and more fuifilling, varied and better paid work

183 (a) The size and composition of the Consultative Committee shall be agreed to by
Council and the local representatives from the following Unions;

. Federated Municipal and Shire Council Employees’ Union of Australia,
New South Wales Division
* Environmental Health and Building Surveyors’ Association of New South

Wales

Australian Services Union of New South Wales
Local Government Engineers’ Association of New South Wales

(b) The Lake Macquarie City Council Consultative Committee shail comprise
of the following representation:-

3 representanves from
l'hkL iz 1. ?3." m!l\'ﬂi from
I.' hgalyt = -—||"!|
&IIEWI": from
Industrial Re;_,n:npm=5 |
-} represenmiive from
2 representatives from

5 representatives from

Federated Munictpal and Shire Councﬂ Employees’
Union (Wages Division)

Federated Municipal and Shire Council Employees’
Union (Salaried Division)

Environmental Health and Building Surveyors’
Association of New South Wales

Local Government Engineers’ Association of New
South Wales

Councillors

Management consisting of the General Manager,
three (3) Divisional Directors and the Human
Resources Manager

18.4  All members of the Consultative Committee shall undergo appropriate training
and education to ensure effective participation in the Consultative Committee.

18.5 The functions of the Consultative Committee shall include but not be limited to:-

training

hours of work
Job redesign

# 4 # & # * =

salary systems

award implementation

performance management systems

communication and education mechanisms

18.6 Potential probiems should be identified and resolved at the local level. Failing this,
the matter should in the first instance be referred to the Industry Restructuring
Committee, and if necessary, resolved in accordance with Clause 20 Avoidance of
Disputes/Grievance Procedures set out in this Agreement.

Pago 14
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APPOINTMENT AND PROMOTION.

When it is proposed to make an appointment or promotion to a new or vacant
position within the organisation structure of Council, the position shail be
advertised in 2 manner sufficient to enable suitably qualified persons to apply for
the position.

This subclause applies to the appointment of any employee where the term or terms
of employment are for more than twelve (12) months in any period of two (2)
years.

When the decision is being made to appoint a person to a position:

Only a person who has applied for an appointment to the position may be selected;
and

from among the applicants eligible for appointment, the apphcant who has the
greatest merit is to be selected

—.—-I-_‘—-I

— : ‘lﬁr:m Hm:uces regarding appointment to labouring positions, truck driving
'L"i"-“""“ i

plant operator positions will continue until finalisation of the

|
|| Enterprise \lcnmpetﬂqp-r standards and selection cntena contuned in the Salary Admimstration

II. Industrial [é'ggm I|II

=~FhE i 'of the persons eligible for appointment to a position is to be determined
according to:

the nature of the duties of the position; and

the abilities, qualifications, experience and standard of work performance of
those persons relevant to those duties.

Where requested in writing, internal applicants shall be given the reasons in writing
for not being appointed.

Subclauses 19.1, 19.2 and 19.3 of this clause do not apply to any appointment
which is made by way of demotion or lateral transfer uniess Council decides that
those subclauses are to apply to the appointment

If a position within the organisation structure Council is vacant or the holder of
such a position is sick or absent, Council may appoint a person to the position
temporarily. A person appointed to a position temporarily shall not continue in that
position for a period of more than twelve (12) months.

1 Septombor (996 Page 45
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20.

20.1

20.2

20.3

—— —

e

AVOIDANCE OF DISPUTES/GRIEVANCE PROCEDURES.

The parties to this agreement confirm their commitment to a need for ensuring
reliability of performance in the interest of the ratepayers, Council and the
employees of Council.

The aim of this procedure is to ensure that where there is a potential for dispute,
agreed steps are followed to ensure prompt resolution by conciliation in good faith.
These steps should start at the workplace and involve minimum formality.

Matters Likely to Become Industrial Disputes

The parties shall respectively notify each other as soon as possible of any industrial
matter which in the opinion of that party might give rise to an industrial dispute.
This shall include consultation prior to the introduction of a new method of work

or new technology.

Disputes at Job Level

In the event of a dispute/grievance arising at job level, the employee(s) and the
person in charge shall immediately confer at the job level and shall attempt to
resolve the issue without deiay.

Lack of Agreement at Job Level

~ Ifnog mmt can be reached at job level, a delegate or employee representative

shall di the matter in dispute with the relevant Manager or his’her

lll Regls “I':.ul ﬂ

|' Enterpnse f

1 m(?ustnail‘ﬁh'-ﬂﬂ ent at Manager Level.

-

20.5

21.

21.1

Pago 46

can be reached at Manager ievel then discussions shail take place
representanves of Council and the Union(s) concemned in order to resolve
the issue.

At any stage in the above procedures, a party to the grievance or dispute may;-

» request the invoivement of higher leve! management.

* seek assistance from a representative of the employee’s Union.
* seek assistance from the Local Government Association.

* refer the matter to the Industrial Relations Commuission.
Continuity of Work

Pending completion of the above procedure, work shail continue as normai without
interruption. No party shall engage in provocative action and pending resolution of
the dispute the status quo shail apply.

DISCIPLINARY PROCEDURES.
Step 1

Where an employee’s work performance or conduct is considered to be
unsatisfactory, the employee shall be informed in the first instance of the nature of

I Septomber 1996
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the unsatisfactory performance or conduct and of the required standard to be
achieved, by the employee’s immediate supervisor or other appropriate officer or
nominee of Council.

Unsatisfactory work performance or conduct shall include, but not be limited to,
neglect of duties, breach of discipline, absenteeism and non-compliance with safety
standards. A written record shall be kept on the appropriate file of such initial
waning. The employee shail be entitled 10 sight and sign such written record and
add any notations regarding the contents of such record.

Step 2

Where there is a re-occurrence of the unsatisfactory performance or conduct, the
employee shall be wamed formally in writing by his’her immediate supervisor or
other appropriate officer or nominee of Council and counselled.

Counselling shall reinforce the standard of work or conduct expected and, where
the employee is failing to meet those required standards, a suitable review period
for monitoring the employee’s performance; the seventy of the situation; and
whether disciplinary action will follow should the employee’s work performance or
conduct not improve. A written record shall be kept of such formal warning and
counselling. The employee shall be entitled to sight and sign such written record
and add any notations regarding the countents of such record.

e i |

T |
.I R—ezg]igtef' 3 Il

A

theremplovee’s unsatisfactory performance or conduct continues or resumes
fn“nwiﬁ the formal warning and counseiling, the employee shall be given a final
g:-nmg,'ll.n writing giving notice of disciplinary action should the unsatisfactory
work performance or conduct not cease immediately.

Step 4
If the employee’s performance or conduct does not improve after the final warning
further disciplinary action shall be taken.

Either Council or the employee may request the presence of a Union representative
at any stage in the above procedure

This shall not affect the rights of the Council to take other disciplinary action
before and/or during the above procedure in cases of misconduct or where the
employee’s perfornance warrants such action.

(a) At any stage during this procedure Council may immediately suspend an
empioyee without pay.

(b) The suspension of an employee from duty does not prevent the Council from
granting to the employee accrued leave for whole or part of the period of the
suspension.

(c) Suspension from duty shall not affect an employee’s continwity of service for
the purposes of accruing leave entitlements.
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(d) If after investigation, the m.;ons for suspension are found to be iﬁappropﬁate,
the employee shall not suffer any loss of pay for the period under suspension.

21.8 At any stage during this procedure Council shail be entitled to demote an employee
to a lower paid position, provided that Council shall give not less than two weeks
notice in writing of its imtention to demote.

21.9 Nothing in this clause prevents Council from terminating an employee’s service m
accordance with clause 24, Termination of Employment of this Agreement.
However, clause 24 shall not apply where Council terminates an employee’s
employment for gross misconduct or in accordance with the provisions of this
clause.

21.10 This procedure shall not affect either party’s right to institute the Avoidance of
Disputes/grievance Procedures set out in clause 20 of this Agreement or to notify
the Industrial Registrar as to the existence of an industrial dispute.

21.11 Employees shall have access to their personal files and may take notes and/or
obtain copies of the contents of the file.

~In the gyent that an empioyee is of the opinion that any disciplinary or other record
l ) Rh . conaned oJ.I'r their personal file is incorrect, out of date, incomplete or misleading,
esl: u"i;;llg. FpieYES may make application to the General Manager, for the deletion or

Fiterprise SApltss

appropriate §mendments of such record
Tidnstoal Registrar ';ll

22— ~ACCOMMODATION AND SHELTER.

22.1 Council shall provide, where necessary, suitable sanitary accommodation, which
shall include covering to ensure decency and proper material to keep appliances
innocuous.

22.2  Council shail provide suitabie shelter for partaking of meals and for the
protection of employees against the weather conditions.

22.3 Council shall provide adequate facilities for heating water and for meals, if
required.

22.4  Council shall consult with the empioyee(s) concerned prior to implementing

any changes to the present arrangements concerning accommodation and shelter.
23. OCCUPATIONAL HEALTH AND SAFETY.
23.1 Council shall supply employees with protective clothing and equipment suitable to

the nature of the work performed and the work environment and shall satisfy the
relevant legisiation.

Page 48 ! Sepfcmbr 1996
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(a) Each permanent outdoor employee shall be provided with approved safety footwear
or suitable footwear for garbage section employees, overalls or alternative suitable
clothing such as shorts or long trousers and suitabie uniform for female cieaners,
high visibility sun hat and high visibility windcheater on a replacement basis.

{b)  Pool attendants and Beach mspectors and Pool Superintendents will be supplied
with three (3) shorts, three (3) shirts, one (1) tracksuit, one (1) pair
joggers/sandshoes, two (2) swim trunks, one (1) hat and one (1) pair of sunglasses
on a replacement basis.

(¢)  Garbage section employees are to be supplied with short length raincoats and three
(3) T-shirts on a replacement basis.

(d) Bookmobile drivers, Surveyors, Storekeepers, Overseers, Soil Tester, Plant
Superintendent, Cleansing Service Supervisor and Garbage Collection Fee clerks
are to be supplied with two (2) pairs of shorts, two (2) long trousers, two (2) short
sleave shirts, two (2) long sleave shirts, one (1) jacket and approved safety
footwear on a replacement basis.

(¢)  Printers shall be supplied with two (2) shirts and Two (2) long trousers and
assistants with two (2) coveralls on a replacement basis.

]. B 153{5'1% the ren\ rds section shall be supplied with dust coats.

greement |
-{El terp Ssebject to the rJ;Imﬂ:m Divisional Director’s approval, field staff shall be suppiied

ndusYﬂﬁ’ Appramed dﬁ!-ﬁ:‘l" footwear on a replacement basis.

—Subject to the relevant Divisional Director’s approval, employees not covered
elsewhere by this subclause and who work outdoors for extended penods shall be
supplied with a sun hat and sunscreen.

¥

(1) It is the responsibility of each employee to attend for work with the appropriate
protective clothing. It is a condition of employment that employees are to wear any
protective clothing and/or equipment supplied.

1)) Damaged and /or womn out protective footwear and ciothing must be returned to
Council before a replacement issue is made.

232 Vehicles and piant used in the collection, transportation and disposal of waste, tar
patching, patrol grading or like duties shall be of high visibility and fitted with a
flashing light or a light visibie from all points around the vehicle.

233 Council shall provide oil or other suitable solvents to employees for the removal of
creosote, tar, bitumen emulsions or similar preparations.

23.4 Where any acidic products are used by employees, adequate facilities shall be
provided to enable them to wash any affected areas and an adequate quantity of
barrier cream shall be provided.
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23.5 Employees shall be supplied with sufficient cool water containers to ensure that
adequate clean, cool drinking water is availabie throughout the day.

23.6 No employee shail be required to work alone outside of built-up areas without all
available communications to allow continuous contact in all conditions.

237 Where the employee during the course of work, sustains damage to clothing [other
than protective clothing issued by Council which is covered by subclause 23.1(j)
above] by fire, molten metal, tar or any corrosive substances or through any other
circumstance which is not attributabie to the employee’s negligence, the employee
shall be compensated by Council to an agreed amount.

24. TERMINATION OF EMPLOYMENT.

24.1 An employee shall give to Council two (2) weeks notice of their intention to
terminate their employment. If no such notice is provided, Council shall be
entitled to deduct pay equivalent to the required notice from any entitlements

payable under this Agreement.

242 Council and an employee may agree to a shorter period of notice for the purpose of
this subclause, in special circumstances.

243 Council shall give to an employee a period of notice of termination in accordance
Mes set out in subclauses 24 4 & 24.5 or by the payment in licu thereof.

is 45 vears of age or less:-

'S PERIOD OF PERIOD OF NOTICE
. S SERVICE
| Less than.3.vkars At least 2 weeks notice
\-——=="1"F years and less than 5 vears At least 3 weeks notice
5 years and beyond At least 4 weeks notice

245  If ap emplovee is over 45 years of age:-

EMPLOYEE’S PERICD OF PERIOD OF NOTICE
CONTINUOQOUS SERVICE

Less than 2 vears At least 2 weeks notice
2 years and less than 3 years At least 3 weeks notice
3 years and less than 5 years At least 4 weeks notice
5 years and beyond At least 5 weeks notice

24.6 The provision of this clause shall be read subject to the provisions of clause 25
Redeployment and Redundancy as set out in this Agreement.

24.7 Council shall, upon receipt of a request from an employee whose employment has

been terminated, provide to the employee an “Employment Separation Certificate™
in the form required by the Department of Social Secunty.
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25.

—_

REDEPLOYMENT AND REDUNDANCY.

From time to time it will be necessary for Council to review its organisation
structure, or the way in which jobs are designed, in order to provide optimum
service to the community. These reviews may result in parts of the orgamsation
expanding, decreasing or having a different focus. During some of these changes
there may be positions that are determined to be surplus to organisational needs.
This clause defines how Council will handle the changes and the employees
affected by them.

. All employees will be treated equitably, sensitively, with dignity and in line
with Council’s Equal Employment Opportunity Policy and the relevant
legislation.

* Employees may be identified as surplus as part of an organisational review,
job redesign or technological change which results in the abolition of their
positions. Such reviews shall be handled in a consultative manner. When a
proposal relating to staff issues that effects employees is made then the
Consultative Committee shall be advised in writing prior to any action

ing. This advice shall detail the rationale behind the decision along

|'.' _ Registeyisti a on how 10 treat the affected employee(s).

25.1

(2)

(®)

* Emplo whose positions are surplus to Council’s needs shall, if so

f .
”I__ ndustrial “ygamted, be provided with one (1) outplacement and two (2) Financial

= PlagningCounselling sessions by Council’s nominated providers, at
Council’s expense.

* Ongce a position has been identified as surplus to Council’s needs, it may
not be filled in its oniginal form.

Council’s Duty to Notify and Discuss Change.

Prior to Council making a definite decision to introduce major changes in
production, program, organisation structure or technology that are likely to have
significant effects on employees, Council shall notify the Consultative Committee,
the employees who may be affected by the proposed changes and the unions to
which they belong.

“Significant effects” include termination of employment, major changes in the
composition, operation or size of the Council’s workforce or in the skills required,
the elimination or diminution of job opportunities, promotion opportunities or job
tenure, the alteration of hours of work, the need for retraining or transfer of
employees to other work or locations and the restructuring of jobs.

Provided that where this Agreement makes provision for the alteration of any of the
matters referred to herein an alteration shall be deemed not to have sigmficant
effect.
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253

Determining Surplus Employees

In cases where a review, reorganisation or restructure leads to a smaller or different
structure and resulting workforce profile, some positions may be eliminated, some
may remain and some new ones may be created.

In these situations management will need to determine who among the existing
employees are surplus. This selection will be made on the basis of employee skills
and abilities in rejation to the requirements of the remaining jobys).

This process will be undertaken in consultation with the relevant Union(s} and the
employees concerned.

Job Size Change.

Sometimes technological change or a shift in business focus will require that a
single position in the organisation must change in some way. Often this will mean
that different skills or knowtedge will be required by the job and new or different
tasks will have to be performed.

Ideally these changes should be made when the position is vacant so that changes

will not adversely affect an employee. However, on those occasions where an
employes is operating in the position to be changed, the general pnnciples of this

{:T sBould apply. This sub-clause only applies in the case of a restructured

Regl-'r T itigp and not in the case of a position which is resized as a result of natural

Page 52
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Lhunges associated with the position are determined, the Job Evaluation
—&ysem procedure should be followed. From that a new job size will be
determined. The relevant Divisional Director in conjunction with the Executive
Management Committee must now decide if the employee in the changed position
will be retained in it or the position is to be advertised. The decision criteria will
be:-

1. For employees not graded under the Salary Administration System:
If the difference between the current total pay of the employee and the pay

step associated with the employees competence, as determined by the
relevant Divisional Director, is less than 10%, then the employee may be
transferred directly into the job at that pay rate.

2. For emplovees graded under the Salary Administration System:
If the difference between the current total pay of the employee and the basic

level pay step of the redesigned position is less than 10%, then the
employee may be transferred directly into the job.

3. If the difference in pay as determined in 1 and 2 above is greater than 10%,

then the position may be advertised internaily and may aiso be advertised
externally in accordance with Council’s procedures.

I Septomber { 996
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This decision will then be submitted to the Consultative Committee for
endorsement. In the event agreement can not be reached at Consultative
Committee then the matter shail be referred to the Peak Appeais Committee for
determination. This committee shail consist of:- -

The General Manager;

The Human Resource Manager or nominee;
The Chairman of the Consultative Commuittee;
A relevant Union Representative; and

A relevant Staff Representative:

If the incumbent employee is not successful in appointment to the redesigned
position, then that employee becomes surplus to the organisation’s needs and the
other appropriate provisions of this clause will apply.

Redeployment

The primary option for dealing with employees whose positions are surplus to
organisational needs shall be redeployment. Other options that should be explored
are temporary redeployment, jobshare, part-time employment, phased retirement,
long service leave, annual leave and leave without pay. Voluntary redundancy may
be offered by Council (at the discretion of the General Manager) if other options

istered v o 15
Enie rﬂ:ﬁ‘-‘i jermination that an employee’s position is surptus to Council’s needs

the affi employee should be advised by management officially in wnting that

Industrial Réhemrposjtion is being abolished and that they have been identified as surpius. This

should bél done by the relevant Manager or Director in the presence of the

(€)

(d)

“employee s union representative. At this stage the employee should also be
advised in general terms of the options available to them especially in regards to
redeployment.

Where possible an employee shall be redeployed into a vacant establishment
position. Should this not be appropriate, a non-establishment temporary position
may be created that must be deleted when the redeployment period is compieted.
Every effort will be made to match skills, qualifications and expenence of the
employee to the redeployment position. The employee will be provided with the
training necessary to better match their skills to position requirements.

The empioyee will continue to receive the pay and Agreement conditions due to
them prior to their move to their redeployed position for a period of up to two
years. This period may be extended at the discretion of the General Manager under
extraordinary circumstances after taking into account such matters as closeness to
retirement and length of service for exampie. The retention of pay is also subject
to the following conditions:-

1 If training is offered by Council and accepted by the empioyee, the two (2)
year period will commence at the completion of the traimng.
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(e)

(f)

(8)

(b

2. If the employee requires.more than the usual time to complete the training,

then the two (2) year period will begin at the time that the training should

have been completed. This condition may be varied under exceptional

circumstances at the General Manager’s discretion. .

3. Employees will be encouraged to and should apply for vacant positions for
which they believe they suit the selection criteria.

Subclause 25.4(d) of this clause shall not overnide any agreements regarding
maintenance of pay in existence at the time of the signing of this Agreement.

Council may terminate vehicle lease back arrangements in accordance with the
agreement between Council and the employee. The employee’s benefits do not
include the rights to a particular office or work location.

Council shall provide, if requested by the employee, vocational assessment to help
the employee in their career decision making. The employee will be given access
to training that can reasonably equip them with the skills necessary for a new
career direction, provided that any proposed training must be agreed between the
employee and the Training Officer and approved by the Generai Manager.

At the conclusion of the redeployment period, the empioyee will be appointed

to a vacant establishment position which where possible as closely as possible

matches the skills and abilities of the employee. An employee already in an
ent position shall have their appointment to that position confirmed.

Rec ~ eSmbiEn _ to _
egisterpgk ovee shall receive the rate of pay and conditions applicabie to that

| FEnterprise AS&HﬁBEI Tom the date of the appointment or confirmation.
| Ind uigag “P;dsl:‘:dahqr
| —— __

(a)

(b)

(®)

(€)
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Voluntary redundancy may be offered by Council (at the discretion of the General
Manager) to those employees whose positions have become surplus to Council’s
needs. Voluntary redundancy shall only be considered after options set out in
subclause 25 4 of this clause have been examined.

Where Council has made a definite decision that it wishes to make an offer of
voluntary redundancy to an employee, Council shail notify the Consultative
Committee, the employee who will be affected and the union to which they belong.

The notification shall take place as soon as practicable after Council has made a
definite decision which shall invoke the provision of paragraph (a) of this
subciause and shall cover, inter alia, any reasons for the proposed termination(s)
and measures to mitigate any adverse effects of the termination(s) of the
employee(s) concermned.

Employees accepting a voluntary redundancy package will receive, in addition
to the benefits set out in this clause, the following:-

1 Soptember 1996
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L. Pro rata payment for each completed month of service since the last
completed year of continuous service with Council.

2. Payment of accrued sick leave (through to February 1993), annual leave,
annual leave loading on any untaken annual leave and long service leave in
accordance with Agreement conditions.

Any offer of voluntary redundancy must be accepted within four (4) weeks of
the date of offer or it will be automatically withdrawn.

Any employee who accepts a voluntary redundancy package may not apply for
another position within Council or act as a Consuitant to Council until the time

equal to their redundancy payout has elapsed. For example, an employee receiving
30 weeks pay pius four weeks pay in hieu of notice, may not apply for a position
with Council or act as a Consuitant to Council until 30 weeks from the datie of thetr
termination.

Ongce a voluntary redundancy package has been accepted, the date of
termination shall be determined based upon operational requirements, and if
possible, the date preferred by the employee. The date of termination shall be
within three (3) months of the offer being accepted or such longer peniod at the
discretion of the General Manager.

T "Emﬁﬁ?mﬂcning a voluntary redundancy package shall be treated on an

. ’k*‘ErIEEIIHH! basisto any other employee retining from Council’s service and will be

| Foter g A6 iy presentation normaily bestowed upon retirees in accordance with
- dust%‘f‘-ﬂg&!ﬁ? Retﬂl':mmt of Employees Policy.

rar
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Where a decision has been made to terminate employees, Council shall notify the
Commonweaith Employment Service as soon as possible giving relevant
information including the number and categories of the employees likely to be
affected and the period over which the terminations are intended to be carried out.

Notice of Termination

Four (4) weeks notice to terminate or pay in lieu thereof shall be given except
in cases where the employee is 45 years of age or over with 5 years service, where
five (5) weeks notice shall be given.

Where an employee is to be terminated because of the introduction of
technology the employee shall be entitied to the following:

(i) Three (3) months notice of termination or

(i)  Payment in lieu of the notice in paragraph (i) above. Provided that
employment may be terminated by part of the penod of notice specified and
part payment in lieu thereof.




Notice or payment of notice under this subclause shall be deemed to be

service with Council for the purpose of calculating leave entitlements under

This subclause shall apply where an employee is terminated due to redundancy.
Council shall be exempt from the operation of this subclause where the employee
concerned has been offerad, but has refused to accept, an alternative position
within Council’s organisation structure, being a position which has remuneration

L ke Macgasrie City Couneil Entarprise A gromneat 1995
(1i1)
this Agreement.
25.8 Severance Pay
(a)
no less the position previously held by the employee.
(@)

In addition to any required period of notice, and subject to subclause (v) of this
clause, the employee shall be entitled to the foilowing;

[F THE EMPLOYEE IS LESS THAN 45 YEARS OF AGE

COMPLETED YEARS OF CONTINUOUS ENTITLEMENT
SERVICE WITH COUNCIL
| Less than 1 year | Nil
! year and less than 2 years | 4 weeks pay
2 vears and less than 3 years | 7 weeks pay
3 vears and less than 4 years 10 weeks pay
4 vears and less than 5 years 12 weeks pay
; beyond 14 weeks plus 2 weeks for

‘ Regifitered every year of service In
Enterprise| Agreement excess of 5 with a minimum
payment of 20 weeks pay and
Industria] Registrar | a maximum payment of 52
: weeks pay

Pogo 56

IF THE EMPLOYEE IS 45 YEARS OF AGE AND OVER

COMPLETED YEARS OF CONTINUOUS ENTITLEMENT
SERVICE WITH COUNCIL
Less than 1 year Nil
] vear and less than 2 years 5 weeks
2 vears and less than 3 years 8.75 weeks pay
3 years and less than 4 years 12.5 weeks pay
4 vears and less than 5 years I 15 weeks pay
5 years and beyond 17.5 weeks plus 2 weeks pay
for every year of service in
excess of 5 with a minimum
payment of 26 weeks pay and
a maximum payment of 78
weeks pay
1 Septembor 1996
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259 An employee who resigns during the period of notice is entitled to the same
redundancy payments provided in this clause as if they had remained in Counctl’s
employment until the expiry of the notice period.

25.10 During a period on notice of termination given by Council, an employee shall be
allowed up to one day off without loss of pay during each week of notice for the
purpose of seeking other employment. Council may require the employee to
provide proof of attendance at an interview.

25.11 Council shall, upon receipt of a request from an employee to show employment has
been terminated, provide to the employee a written statement specifying the period
of the employee’s employment and the classification or the type of work performed
by the empioyee.

25.12 Council shall, upon receipt of a request from an employee whose employment has
been terminated, provide to the empioyee an “Empioyment Separation Certificate”
in the form required by the Department of Social Securnty.

25.13 Subject to an application by the Council and further order of the Industrial
Relations Commission, Council may pay lesser amounts of severance pay than that
contained in subclause 25.8 of this clause if Council obtains acceptable alternative
employment for an empioyee.

P EISE OF EXTERNAL RESOURCES.

1128 1" Hire of Contract Labour

(a)  Council may hire in Contract Labour (skilled and unskilled) as needed on a daily
basis provided that such labour usage does not exceed fifteen (15) people on any
one day without consultation with the Union. Any agreement to use in excess of
fifteen people will not be unreasonably withheld.

(b)  Contract labour will be used to supplement Council’s permanent workforce.

(¢)  Council shall supply to Union delegates on a monthly basis, the daily usage of
contract labour so that both parties can monitor the situation.

(d)  Any disagreement between the parties concerning the use of coantract labour shall
be settled in accordance with clause 20, Avoidance of Dispute/Gnievance
Procedures.

262 Contractors

(a) Council shall endeavour to carry out all required works and services using its own

resources including where necessary with the help of contract labour to supplement
those resources.

I Septomber 1996 Page 57
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(b)

(©)

26.3

(a)

(®)

26.4

(a)

Where required however, Council may contract works and services on an as needs
basis as determined in accordance with the decision handed down by Conciliation
Commissioner Connor in Matter No. 1301/89 and the Industrial Agreement
attached to that decision (known as the 3 x 3 Committee).

Any disagreement between the parties concerning the use of sub-contractors shall
be settled in accordance with clause 20, Avoidance of Disputes/Grievance
Procedures.

Volunteers

It is agreed by the parties that Council may encourage members of the community
to volunteer their services on a non payment basis to carry out tasks on Council’s
behaif.

Council will consult with the Unions in respect to the use of volunteers and
undertakes that volunteers will not carry out tasks usuaily carried out by
Council’s workforce.

Community Service Order Workers

It is agreed between the parties that Council will use workers on Community
Service Orders from the NSW Probation Service to carry out vanous tasks.

.Eeggter- I,&unmi will ensure that people on Community Service Orders are engaged on

Industrial Registrar

©)

27
27.1

272

273

274

Page 58

AurSeminskilled labouring work in accordance with the guidelines for Community

Service Work.
|

Counciliwill also ensure that Community Service Order people do.not carry out
work normally performed by Council®s workforce except by agreement between
the parties, such agreement not to be unreasonable withheld.

UNION MEETINGS

Up to four (4) Union Mass Meetings will be authorised in each calendar year.

These meetings will be paid meetings provided that:-

* A request to hold a2 meeting is received at least one (1) week prior,
* Each meeting is no longer than 30 minutes of working time,
* Normal work resumes at the end of the meeting.

Council may, at the discretion of the General Manager, authorise meetings of
longer duration.

Council may, at the discretion of the General Manager, authonise additional
meetings during the year.

{ Septomber 1996
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28  LICENCE REIMBURSEMENT

28.1 Employees who are required as part of the normal course of their duties to drive a
vehicle shall be reimbursed the cost of bolding the licence necessary to drive such
vehicle.

282 Where the driver’s licence of more than one year’s duration has been

reimbursed and
* the employee’s service is terminated for any reason; or
* the employee’s licence is revoked, suspended or cancelled,

then Council shall be entitled to deduct, from the wages or salary due to the
employee the belance of the yearly proportionate value of the licence.

29 BENEFIT VALUATION

The parties to this Agreement have agreed to the value of each of the benefits
__miintained and detailed in the table below. These values will be used should
ies in Council policy, legislation or industrial instrument require the
on of these benefits into an equivalent addition to the weekly rate of pay.

[——

I Registered®
I Enterprise Agreemn
[

fclustrgl Hinnstrad |

I
|- | PROVISION COSTING

“Annual Leave Loading of 17.5% 1.5%
| Bank Holiday 0.25%
| Licence Payments 0.125%

30. TERM AND REVIEW.
30.1 Term of Agreement.

This agreement shall operate from the date of registration and shall remain in force
for a period of three (3) years. The rates of pay contained in Attachment ! to this
Agreement take effect on and from the date of registration. Employees covered by
this Agreement at the date of registration will be paid the rate of pay in accordance
with that Attachment 1 on and from 11 September 1995 or the date of employment,
whichever is the later.

30.2 Review of the Agreement.
The parties to this Agreement will review its operation eight (8) months after

its implementation to ensure it is operating int a manner consistent with its
objectives.

1 Sepiomber 1996 Puage 59
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303

31.

311

This formal review shail not preclude the parties at any time from identifying and
changing provisions which are operating contrary to the intentions of the parties.
Any amendments shall be entered into by mutual consent.

Renegotiation of the Agreement.

The parties agree to commence negotiations on a new Agreement no later than
six (6) months prior to the termination of this Agreement.

During the six months of deliberations the parties will meet in order to seek
agreement/resolution of any issues.

FIXED TERM EMPLOYMENT.

A fixed term employee shall mean an employee who is engaged for a fixed term in
excess of twelve months. This form of employment will be used to allow
execution of special projects or when funding is only available for a specific
period

= e 1

R 1] ;;irrﬁﬁxﬁdq:ﬂn employee may be engaged on the basis of a regular number of hours
AR ISR 1

Enterprise /g

yp];.gmq including the full-time ordinary hours in accordance with clause 5, Hours
of Wurk# of this Agreement.

|l 1ndustrial Registrar |

313

314
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nless specified, fixed term employees shall receive all the conditions prescribed
in this Agreement.

A fixed term employee shall be advised in writing the peniod of employment and
the rate of pay for the position prior to employment commencing.

1 Septomber 1996
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THE COMMON SEAL of the )
COUNCIL of the CITY of LAKE )
MACQUARIE was hereto affixed )
in pursuance of a Council resolution )
passed on 4™ day of Sesremase )
1995 )

SIGNED on behalf of )
FEDERATED MUNICIPAL )
& SHIRE COUNCIL EMPLOYEES )
UNION )
in the presence of )

l|=-=. — _—\-- e -\—-
|II Reglstert-. LS Y | a .. - : .. f? ... PAL LT T PPPE
II Enterpnse g T

| ‘ |
| (ndustrial Regisirar |

SIGNED on behalf of the ) :
ENVIRONMENTAL HEALTH & )

BUILDING SURVEYORS )

ASSOCIATION. ) SR il o SRR IR — ;
in the presence of )

i

Witness

SIGNED on behalf of the
LOCAL GOVERNMENT
ENGINEERS ASSOCIATION
in the presence of

S’ Mt e S’
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SALARY ADMINISTRATION SYSTEM 1995

In 1992 the Local Government (State) Award required Councils to carry out a number
of tasks:-

* develop a Salary System
* transfer to the new skills based structure

Lake Macquarie City Council met these requirements, transferring to the new skills
J— in July 1992 and introducing a Salary System (Pay Administration
Registeﬁslem) December of the same year.

=

\ Enterprise Agreemeﬂt I
". The Jovernment (State) Award 1995 also requires Councils to carry out a
| industrial R oflkasks. It states that each Council shall have a salary system in operation no

|'k ____later.ihen #ix months from the date of commencement of the Award. This new Award
A aiso defines a Salary System as follows:-

A salary system determines how employees are paid. Council’s salary system
compliments the entry level rates of pay and skill descriptors in the award by
identifying salary points that are over and above the minimum entry level rates of pay.
Each salary point shall be defined so as to enable progression through the salary
system based upon acquisition and use of skills. A salary system shall provide a
method of salary review.

The Award structure is based on the acquisition and use of skills. It consists of four
overlapped bands. Positions were placed into these bands according to the six skill

descriptors:
1. authority and accountability
2. judgement and problem solving
3. specialist knowledge and skills
4, mapagement skills
g 5. interpersonal skills
6. qualifications and experience

These skill descriptors were used when transferring positions from the old Award to
the new Award. A Salary system should be based upon the above.



Atachment |

In conjunction with the introduction of the present Pay Administration System
Council evaluated each position. Job evaluation is a systematic approach to determine
the work value, or job size, of a position within Council. LMCC uses the Evans
Webb job evaluation system and will continue to use this system. With the addition
of more grades or pay steps it will be necessary to further develop the skills tables to
accommodate those grades.

THE STRUCTURE

The Salary System is based on the Award entry levels. So as to enable a reasonable
spread of pay steps it is considered there should be three entry points per band and
level (where the bands and levels overlap at OL4/AT1, AT2/PS1 and AT3/PS2, these
are counted as one level). Therefore, with seven (7) levels and three (3) entry points
to each level equals 21 grades. (See Schedule 1.)

Each of the 21 grades has a competency range from basic level to level 3. Each
competancy level progresses in 2.5% increments:-

= == |Pasic Level 100%
Reglstered ompetency Step 1 102.5%

Enterprise Agreement ompetency Stﬂp y) 105%
ampetency Step 3 107.5%

| Indust@gw I:dul-:s}

Movement Within The Salary Range will be based on the acquisition of skills and
demonstrated competencies in the application of those skills. Skill development will
be based on the needs of Council, the job to be done, and the competency of the job
holder.

The movement to a higher competency level must:-

add value to the job and to Council

have been incorporated into the individuais training plan
add motivation

be measurable

* # % #*

Assessment will be conducted on an annual basis ( on the anniversary of the signing
of the Agreement) where, provided they meet all the requirements, employees can
move one competency level at each assessment, except in the initial assesment.

Payment for Performance.

In keeping with the principles of the Award, Council will implement performance
management in conjunction with the new Salary Administration System. Under this
system, the performance of each employee will be assessed every 12 months.

2 LMCC SALARY ADMINISTRATION SYSTEM 1795
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|| Enterprise Ag sih"nﬁe.:l However this will be done in line with the individual’s training plan.

Attachment 1

Exceptional performance will attract a performance payment, independent of
competency level. This performance payment shall be paid as a bonus.

The formulation of the pay for performance crieria will be accomplished with the
assistance of the consultative committee.

Affordability.

The Salary System needs at all times to address the issues of affordability. The
system will not be affective if it either undervalues or overvalucs an employees work.
The total cost of remuneration must also be within the budgetary parameters of
Council.

Placement ounto the new System.
All existing employees will be transferred to the new System at least on to the basic
level for the grade concerned.

Where an employee is currently paid lower than the basic level for their grade, their
salary will be adjusted accordingly unless the difference is greater than $40.00 per
(185.00 per annum). In this circumstance the position will be evaluated to
prt it has been sized correctly and then adjustment will be made as quickly as

I .
| Industrial Rﬁgl?é ant| employee is currently paid higher than competency level 3 for their grade

they-will'be treated as a present occupant only. These employees will receive salary
maintenance until such time as the job undergoes a job redesign, the salary falls
within the range spread or the position becomes vacant.

Competency Standards.

The NSW Local Government Industry Training Committee has developed
competency standards which focus on outcomes i.e. what employees actually do at
work rather than what they may learn in a training course. Competency standards
specify what is required to work effectively. These standards will be used as a basis
for setting the competencies to be contained in the Salary Administration System.

Competency in the Job.
Competency is “the ability to perform the activities within an occupation or function
to the standard expected in employment”. The key features of competencies are”-

related to realistic workplace practices

expressed as an outcome

capable of being demonstrated and assessed

reinforced by performance critenia

understood by all

used for complex and non routine work

expressed in terms that allow for critical thinking, problem solving and

responsibility.

= % & # H % =
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The salary level for Employees whose job size is assessed as being higher than 1824
points will be calculated in accordance with the following agreed formula:-

Points x 22.2756 plus $15,275.03

This formula is valid as at 15 May 1995 but will change as increases are granted in
accordance with the Lake Macquarie City Council Enterprise Agreement 1995. This
calculation establishes the fully competent level, however incumbents can be
appointed at 85%, 90% or 95% levels depending on experience and competency.

Minimum Entry Levels will still apply for the band and level as set out in the
Enterprise Agreement and the Local Government (State) Award 1995. However as
Lake Macquarie City Council has retained a number conditions in the Enterprise
Agreemcnt which have disappeared from the Award (see clause 29 Bepefit
= the minimum entry levels applicable to Lake Macquarie Council

i Re mwhym#'lm different from the Award.

|| Enterprise Agreement || . .
Minimum fntry levels for Lake Macquarie City Council are as foilows:-

Austrial Registral I

| L
397.20

OL2 378.00 387.50

OL3 424.80 435.40 446.30

OL4 477.90 489.80 502.00

ATl 472.60 484.40 496.50

AT2 542.00 555.60 569.50

AT3 648.70 664.90 681.50

PS1 542.00 555.60 569.50

PS2 648.70 664.90 681.50

PS3 755.40 774.30 793.70

PS4 915.60 938.50 962.00

EXI 862.20 883.80 905.90

EX2 1075.60 1102.50 1130.10
EX3 1342.50 1376.10 1410.50
EX4 1609.30 1649.50 1690.70

LMCC SALARY ADMINISTRATION SYSTEM 1995




As from 11 September 1095

1 490-506 383.20 19,981.12 oL2
2 507-523 399.00 20,804.98
524-539 414.90 21,634.05
2 540-559 430.70 22,457.90 oL3
5 560-579 448.70 23,396.47
6 580-599 466.70 24,335.04
— 600-626 434,60 75.268.40 OL#/ATI
“T:T: od “*"T\R 627653 506.20 26,394.69
| rwerprse A __ lh 654-679 527.90 27,526.18
todustel FHT o 630-735 529.50 28,652.47 ATZ/PSI
| L 736-790 585.40 30,524.40
12 791-846 621.90 12,427.61
3 847980 657.70 34,294.32 ATI/PS2
14 981-1080 693.80 16,176.67
15 1081-1179 729.80 38,053.32
6 1180-1285 766.00 39,941.38 PS3
17 1286-1391 820.30 42,772.94
18 1392-1497 874.10 45,578.02 (EX1)
15 1498-1606 92830 48,404.16 =
20 1607-1715 982.40 51,225.09
21 1716-1824 1036.80 54,061.66
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GRADE BASIC LEVEL SKILL STEF 1 SKILL STEP 2 SKILL STEP 3
3 3 3 3
| 383.20 192,80 402.60 412.70
2 199,00 409.00 419.20 42970
3 414,90 42530 435.90 445,80
4 430.70 44150 45250 46380
s 448,70 459,90 471.40 48320
& 458,70 478.40 490,20 0270
; 484.60 496.70 509.10 521.80
4 506.20 518.90 531.90 545.20
g | §27.90 £41.10 554.60 568.50
1 549.50 54320 $77.30 591,70
. §85.40 600.00 615,00 630,40
—-—=——=-ff"1 62090 637 40 £53.30 565960
13 §57.70 474.10 §91.00 708,30
14 L 711.10 T28.80 4710
15 72080 748.00 766.70 745,90
16 766.00 785.20 804,80 824,90
17 §20.30 840,50 861,40 A%3.30
15 #74.10 §96.00 918.40 94140
19 928.30 951.50 975.30 999,70
10 982,40 1007.00 1032.20 1058.00
21 1036.80 1062.70 1089.30 [116.50




GRADE BASIC LEVEL SKILL STEF | SKILL STEP 2 SKILL STEP 3
5 5 3 5
1 192,80 402.60 41170 423,00
2 409.00 41820 429.70 240,40
1 425.30 435.50 446,80 458.00
4+ 44150 452 50 45380 AT 40
5 459.90 471,40 48120 49530
4 478,40 490,40 502.70 £15.30
7 496,70 509.10 521.40 §34.80)
i 518,30 431,90 54520 55880
—5 54110 534,60 568.50 582,70
'qw?}:mﬁ' l']L 563.20 577.30 591.70 (0630
Agre-
dar §00.00 615,00 630,40 §46.20
437.40 65330 669,60 586.30
13 674,10 691.00 708.30 726.00
|4 71110 728.90 747,10 765.80
15 748.00 766.70 785.90 803,50
16 785.20 404,80 £24.90 §45.50
1 840,50 461,80 881.30 905 40
& 496.00 918,40 941 40 964,50
15 951.50 97430 999,70 1024.70
20 1007.00 1032.20 1058.00 1084.50
11 1062.70 1089.30 1116.50 1144.40




From 15-May-95 | From [1-Sept-95 | From 11-Nov-96
{Operationai Band, Level 1
T1 at 15 years of age 184.20 188.80 193.50
T2 a1 16 years of age or School Certificate 232.90 238.70 244.70
T3 at 17 years of age 276.10 283.00 290.10
T4 a1 18 years of age or over or HSC 325.10 333.20 341.50
T 373.90 383.20 392.80
T6 404.80 414.90 425.30
T7 425.40 436.00 446.90
= ol 446.40 457.60 469.00
| pilgeise Agreeme™ 467.50 479.20 491.20
| 488.60 500.80 513.30
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Anmachment 2

TABLE 1
ALLOWANCES
From From From
I§!05195 11/09/95 11/11/96
Clause 3.1 Disability Allowance $7.70 p. w. $7.90p. w. $53.10p. w.
Clause 3.2 Disability Allowance $20.50 p. w. $21.00 p. w. 321.50 p. w.
Clause 3.3 Sewer Chokes $4.36 p. choke | $4.46 p. choke | $4.58 p. choke
Clause 4.2 (a) Employee Providing Tools
Metals and Mechanical Trades $17.00p. w. $17.40p. w. S17.80 p. w.
Painter and Signwriter $4.20 p. w. 5430 p. w. $4.40p. w.
Plasterer $14.10p. w. $14.50 p. w. $1490p. w.
Bricklayer $1220p. w. $12.50 p. w. $12.30 p. w.
Carpenter and Plumber $17.00p. w. $17.40 p. w. $17.80 p. w.
Clause 4.2 (d) Compensation of Tools $870.00p. 2 $890.00 p. a $910.00p. a.
Clause 4.5 (a) Car Allowance
Under 2.5 limres $0.44 p. lan. $0.44 p. km. $0.44 p. km.
2.5 liwes and over $0.51 p. k. $0.51 p. km. $0.51 p. k.
E— Car Allowance $5770.00 p. 2 | 55770.00p.a. | $5770.00 p. a
| Ft. o ciPTed
'. s }.L WO\ fyvelling Allowance Indoor Staff
Enkerg 210 km $2.46 p. d. $2.52p.d. $2.58p. d.
.'I ;& $388p.d $3.98p.d $4.08 p. d.
| Industtd 35733 1m . $5.95 p.d. $6.10 p. d. $6.25 p. d.
W | =a3-s0 $7.11p.d $7.24p.d. $747p.d
Each additional fap per day $0.14 p. km $0.144p. kon | $0.148 p. km
Clause 4.7 Travelling Allowance Outdoor Staff
Clause 4.7 (a) - 3 kan or less $1.53 p. d. $1.57p. 4 $16lpd
Clause 4.7 (b) - > 3 km $3.07p. d. $3.15p. d $3.23p. 4
Clanse 4.7 (c) - Follow the job $6.42p. d $6.58 p. d $6.74 p. d.
Clanse 4.8 Shift Allowance
Cleaners $6.78 p. d. $6.95 p. d. $7.12p. 4.
Library $12.68 p. d. $13.00p. d. $1333p. d
General $11.20p.d $11.48p.d. $11.77p.d
Workshop $1.20p. h. $1.23p. 0 $1.26 p. h..
Clause 4.9 First Aid Allowance $1.47p.d $1.51pd $1.55pd.
Clause 6.2 (¢} On Call ordinary working day $10.00p. d. $10.25p. 4. $10.50 p. d.
i Clause 6.2 (d) On Call other days $20.00p. d £20.50p. d. $21.00p. d.
Clause 6.2 (¢) On Call Max per week $60.00 p. w. $61.50 p. w. $63.00 p. w.
Clause 6.4 Meal Allowances $6.00 $6.20 $6.40

ALLOWANC.DOC




(T (d Jobskills Trainees Wage Rates - $300.00 per week

fl Enterpres

Aumchment 2

TABLE 2
TRAINEESHIP WAGE RATES
Clause 13.4 (p) ()
Highest Year of School Completed
School Leaver Year 10 Year 11 Year 12
5 ] b
125.00 (50%) 155.00 (33%) 215.00
146.00 (33%) 175.00 (25%)
Plus 1 year out of school 175.00 215.00 250.00
Plus 2 years 215.00 250.00 250,00
Plus 3 years 250.00 290.00 333.00
Plus 4 vears 290.00 333.00
Plus 5 years or more | 333.00

i

% =5 i
e ||
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Attachment 3

DEPLO PR D S

These procedures are to be read in conjunction with clause 25 - Redeployment and
Redundancy of the Lake Macquarie City Council Enterprise Agreement 1995.

From time to time it will be necessary for Council to review its organisation structure,
or the way in which jobs are designed, in order to provide optimum service to the
community. These reviews may result in parts of the organisation expanding,
decreasing or having a different focus. During some of these changes there may be
positions that are determined surplus to organisational needs or that will change
significantly.

It is very important that Council handles these changes in accordance with the
Enterprise Agreement, Council’s Equal Employment Opportunity policy and any
M —mhrwfﬂﬁﬁfﬁf_n It is also important that the procedures are applied consistently

uﬂ':j
I Foerpnse Agreement |l|

Loy |
§ paus At felevant Director and Manager after consultation within the Department /
| S— decided on a new structure for that Department /Section.

v The new structure is compared with the existing structure. This comparison
may show that some positions have been eliminated, some new ones have
been created and some have changed. It will have to be determined at this
stage who among the existing employees will be affected and how.

3. Prior to the proposal going to the Consultative Committee the employee/s who
may be affected by the proposed changes shall be given the opportunity to
comment and have input into the process.

4, Any change must occur in a consultative manner and having determined that
the present staffing arrangements will be affected, the Consultative Committee
must be advised in writing of the proposed changes. This advice must detail
the rationale behind the changes, the consultative process followed and
include a proposal on how to treat the affected emplioyees. If the proposed
changes are likely to have a significant effect on the employee/s concerned
then their union must be notified. (See ci. 25.1 - Council’s Duty to Notify and
Discuss Change)

5. During this consultative period the affected employees should informally be
advised of the provisions of the Agreement and the possible outcomes of the
changed structure. The staff concerned should be treated equitably, sensitively
and with dignity. Once a final decision is made regarding the structure any
affected employees will be advised formally in writing as set out in 6 and 7
below.

1 September 1996
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A new structure is approved

Each employee who is affected is to be advised in writing how their position is
affected. This will be done in the presence of the employee’s Union
representative if so requested by the employee. It may be that informal
discussions will have taken place between the employee and his/her Director
or Manager however these discussions must not substitute for a formal
meeting.

The affected employee/s should be advised of their options under the
Agreement. If their position has become surplus then the provisions regarding
redeployment, training opportunities available and salary maintenance should
be explained. (See cl. 25.2 - Determining Surplus Employees and ¢l. 25.4 -

Redeployment).

If as a result of a restructure a position changes significantly then the
employee should be advised that the position will be evaluated and a new job
size determined in accordance with the normal job sizing procedures.
Dependant upon the outcome of this exercise the employee may be appointed
ition or it may need to be advertised. (See cl. 25.3 - Job Size
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